
Twin Falls City Council
Agenda

Monday, February 24, 2020, 5:00 PM

City Council Chambers
203 Main Avenue East‐ Twin Falls, Idaho

Members: Suzanne Hawkins, Craig Hawkins, Nikki Boyd, Shawn Barigar,  Gregory Lanting, 
Christopher Reid, Ruth Pierce

1) CALL MEETING TO ORDER/CONFIRMATION OF QUORUM 
 

2) PLEDGE OF ALLEGIANCE 
 

3) PROCLAMATION OF THE MAYOR 
 

  a) PRESENTATION:  Sanctity of Human Life ‐ Request made by Pastor Paul Thompson
 

4) CONSENT CALENDAR 
 

  a) ACTION ITEM: Request to approve the Accounts Payable for February 6‐19, 2020.

    By: Amy Luna, Finance Administrative Assistant
 

  b) ACTION ITEM:  Request to hold the annual “Walk a Mile in Her Shoes” event.

    By: Justin Dimond, Police Department
 

  c) ACTION ITEM:  Request to hold the Magic Valley Refugee Day.

    By: Justin Dimond, Police Department
 

 
d) ACTION ITEM: Request to approve the Annual Saint Patrick’s Day Parade Application and 

Special Event Celebration sponsored by Bev O’Connor and Jennifer Colvin of O’Duncans, to 
be held on Tuesday, March 17th, 2020.

    By: Ryan Howe, Police Department
 

  e) ACTION ITEM:  Request to hold the Twin Falls Municipal Band Concerts.

    By: Justin Dimond, Police Department
 

 

f) ACTION ITEM:  Request to approve the Findings of Fact and Conclusions of  Law for the 
following:
Rose Russell Subdivision Final Plat
Sundance Subdivision No. 2, a PUD Final Plat
North Haven Office Condominium No. 1, a PUD Final Plat
Compton BR Properties, LLC Vacation
LC Investment Holdings, LLC Vacation
Elizabeth Properties, LLC Zoning District Change and Zoning Map Amendment

    By: Jonathan Spendlove, Planning & Zoning Director
 

  g) ACTION ITEM:  Request from the Twin Falls School District to waive building permit fees.

    By: Mitch Humble, Deputy City Manager
 



5) ITEMS OF CONSIDERATION 
 

  a) ACTION ITEM:  Reappointment of Carolyn Bolton to the Planning and Zoning Commission for 
2nd term.

    By: Jonathan Spendlove, Planning & Zoning Director
 

  b) ACTION ITEM:  Request to hold the Lights and Lasers at Shoshone Falls Event on May 15‐25, 
2020.  

    By: Justin Dimond, Police Department
 

 
c) ACTION ITEM:  Request to approve the contract with Mosaic Community Planning in the 

amount of $46,480 for the completion and submission of a community Consolidated Plan and 
Analysis of Impediments to Fair Housing Choice. 

    By: Mandi Thompson, Grant and Community Relations Manager
 

  d) ACTION ITEM:  Request to award a bid for the City Park restroom project. 

    By: Wendy Davis, Parks & Recreation Director
 

 
e) ACTION ITEM:  Request to adopt an ordinance for an Annexation with a Zoning District 

Change from M‐1 to M‐2 for property located at 594 & 616 Washington Street South c/o 
Idaho Department of Corrections. (PZ19‐0147)

    By: Jonathan Spendlove, Planning & Zoning Director
 

 
f) ACTION ITEM:  Request to adopt an ordinance for a Zoning Development Agreement 

Amendment for property located on the south side of  the 1800 block of Elizabeth Blvd c/o 
Gerald Martens on behalf of Elizabeth Properties, LLC (PZ19‐0131)

    By: Jonathan Spendlove, Planning & Zoning Director
 

6) GENERAL PUBLIC INPUT 
 

7) ADVISORY BOARD REPORT/ANNOUNCEMENTS 
 

8) PUBLIC HEARINGS 
 

 

a) ACTION ITEM: Request to vacate a portion of a public utility, irrigation, and drainage 
easement on property located at 430 Parkway Circle c/o Dustyn L. Brownlee. (PZ19‐0154). On 
January 28, 2020 the Planning and Zoning Commission recommended approval of the 
proposed Vacation by a vote of 6 ‐ 0.

    By: Brock Cherry, City Planner
 

 

b) ACTION ITEM:  Request an Appeal of a Special Use Permit to allow a Home Occupation on 
property located at 850 Cambron Avenue c/o Robert Taylor (PZ20‐0004). On January 14, 
2020 the Planning and Zoning Commission approved the Special Use Permit (PZ19‐0150) by a 
vote of 6 ‐ 0.

    By: Brock Cherry, City Planner
 

9) ADJOURNMENT 
 



Any person(s) needing special accommodations to participate in the above‐noticed meeting could contact Leila Sanchez (208) 
735‐7287 at least two working days before the meeting.  Si desea esta información en español, llame Leila Sanchez (208) 735‐
7287.



Public Input Procedures

1. Individuals wishing to provide public input regarding matters relevant to the City of Twin Falls shall:
 Wait to be recognized by the Mayor or Chairman
 Approach the microphone/podium
 State their name, and whether they are a resident or property owner in the City of Twin Falls, and proceed 

with their input.
2. The Mayor or Chairman may limit input to no less than two (2) minutes. Individuals are not permitted to give their 

time to other speakers.

Public Hearing Procedures for Zoning Requests

1. Prior  to  opening  the  first  Public  Hearing  of  the  session,  the  Mayor  or  Chairman  shall  review  the  public  hearing 
procedures.

2. Individuals  wishing  to  testify  or  speak  before  the  City  Council  or  Planning  &  Zoning  Commission  shall  wait  to  be 
recognized by the Mayor or Chairman, approach the microphone/podium, state their name, and then proceed with 
their comments.  Following their statements, they shall write their name and address on the record sheet(s) provided 
by the staff.  The staff shall make an audio recording of the Public Hearing.

3. A City Staff Report shall summarize the application and history of the request.
4. The Applicant, or the spokesperson for the Applicant, will make a presentation on the application/request (request).  

No changes to the request may be made by the applicant after the publication of the Notice of Public Hearing.   The 
presentation should include the following:

 A complete explanation and description of the request.
 Why the request is being made.
 Location of the Property.
 Impacts on the surrounding properties and efforts to mitigate those impacts.

5. Applicant is limited to 15 minutes, unless a written request for additional time is received, at least 72 hours prior to 
the hearing, and granted by the Mayor or Chairman. 

6. The  City  Council  or  Planning  &  Zoning  Commission may  ask  questions  of  staff  or  the  applicant  pertaining  to  the 
request.

7. The general public will then be given the opportunity to provide their testimony regarding the request.  The Mayor or 
Chairman may limit public testimony to no less than two (2) minutes per person.

 Individuals are not permitted to give their time to other speakers.
 However,  five  (5)  or more  individuals  that  received written  notice  of  the  public  hearing may  appoint,  by 

written  petition,  a  spokesperson.   The  written  petition  must  be  received  at  least  72  hours  prior  to  the 
hearing and must be granted by the Mayor or Chairman.  The spokesperson shall be limited to 15 minutes.

 Written comments, including e‐mail, received by 12:00 p.m. on the date of the hearing shall be either read 
into the record or displayed to the public on the overhead projector.

8. Following the Public Testimony, the applicant is permitted five (5) minutes to respond to Public Testimony.
9. Following  the  Public  Testimony  and  Applicant’s  response,  Council  or  Commission members,  as  recognized  by  the 

Mayor or Chairman, shall be allowed to question the Applicant, Staff or anyone who has testified.  Responses shall be 
limited to answering the questions asked.  The Mayor or Chairman may limit the time permitted for the answer.

10. The Mayor  or  Chairman  shall  close  the  Public  Hearing.   The  City  Council  or  Planning  &  Zoning  Commission  shall 
deliberate on the request.  Deliberations and decisions shall be based upon the information and testimony provided 
during the Public Hearing.  Once the Public Hearing is closed, additional testimony from the staff, applicant or public 
is not allowed.  Legal or procedural questions may be directed to the City Attorney.

*  Any  person  not  conforming  to  the  above  rules may  be  prohibited  from  speaking.   Persons  refusing  to  comply with  such 
prohibitions may be asked to leave the hearing and, thereafter removed from the room by order of the Mayor or Chairman.





Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Justin Dimond, Police Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to hold the annual “Walk a Mile in Her Shoes” event.

 

Time Estimate:
Staff requests this item be placed on the consent calendar.

 

Background:
Voices Against Violence has submitted a special events application requesting to hold the annual Walk a 
Mile in Her Shoes event at the Twin Falls Visitor’s Center and the Canyon Rim Trail on April 25, 2020. This 
event will take place from 11:00 a.m. to 3:00 p.m. 

Voices against Violence is a non-profit community organization founded for providing shelter, support 
and hope to people victimized by domestic and sexual violence within Twin Falls, Jerome, Gooding and 
Lincoln Counties. The annual Walk a Mile in Her Shoes event is held to bring awareness to, and help stop, 
rape, sexual assault, and gender violence. As part of this campaign to raise awareness, this event will 
feature men walking a mile on the canyon rim trail while wearing women’s high-heeled shoes. 

The event will have amplified sound in the form of public speakers and pre-recorded music. There will be 
food vendors at the event selling food. 

The event organizers will be responsible for clean-up within any areas affected by the event. 
The Twin Falls Police Department Staff and other relevant City Staff members have reviewed the 
application and recommend its approval. 

 

Approval Process:
Consent of the Council

 

Budget Impact:

 

Regulatory Impact:
N/A

 

History:
N/A

 

Analysis:
N/A



 

Conclusion:
Staff recommends that the City Council approve the Special Event Application submitted for the Walk a 
Mile in Her Shoes event based on the information provided.

 

Attachments:
None



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Justin Dimond, Police Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to hold the Magic Valley Refugee Day.

 

Time Estimate:
Staff recommends this item be placed on the consent calendar.

 

Background:
Tara McFarland, representing the College of Southern Idaho Refugee Programs, has submitted a special 
event application requesting to hold the 11th Annual Magic Valley Refugee Day. This event will take place 
at the Twin Falls City Park on Friday, June 19, 2020 from 12:00 p.m. to 8:00 p.m. 

This event is intended as a community event to invite the citizens of Twin Falls to meet the members of 
our refugee community. This event will help people learn about the refugee community as well as about 
their cultures and customs. There will be free cultural food for the public to sample and performances by 
refugees in the band shell. 
There will be amplified sound in the form of a public address system. There will also be music for 
performances in the band shell. 

Based on previous years, the anticipated attendance at this event is 300-400 people. 
There will be no alcohol served at this event. 

 

Approval Process:
Consent of the Council

 

Budget Impact:

 

Regulatory Impact:
N/A

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
Twin Falls Police Department Staff and several relevant City Staff members have approved this 



application request. Staff recommends that the City Council approve the Special Event Application based 
on the information provided.

 

Attachments:
None



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Ryan Howe, Police Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM: Request to approve the Annual Saint Patrick’s Day Parade Application and Special Event 
Celebration sponsored by Bev O’Connor and Jennifer Colvin of O’Duncans, to be held on Tuesday, March 
17th, 2020.

 

Time Estimate:
Request this agenda item to be placed on the consent calendar.

 

Background:
In January of 2020, I received a Special Event Application and a Parade Application from Bev O’Connor 
and Jennifer Colvin for the annual Saint Patrick’s Day Parade and Special Event Celebration. 

The parade is to be held on Tuesday, March 17, 2020 at 4:00 p.m. on Main Avenue, beginning in the 600 
block of Main Avenue East/South, the area of Krengle’s True Value Hardware Store. The parade will 
travel west on Main Avenue to the 500 block of Main Avenue North/West, the area of the Magic Valley 
High School. The assembly for the parade participants will begin at 3:00 p.m. 

Main Avenue will be closed from Murtaugh Street, where the staging area will be located, to Castleford 
Street, where the parade floats will disperse.
Due to safety concerns and prior parade activities, The Twin Falls Police Department has requested to 
block all downtown parking on Main Street from Idaho Street to Fairfield Street to allow pedestrians a 
safe area to watch the parade. Posting of signs will occur in the early morning hours of the scheduled 
parade. Main Street will be left open for traffic and parking until 1:00 p.m. Vehicles will be allowed to 
park on main, outside of the five-block area listed above during the parade. 

There will be an estimated 30 floats in the parade. These floats will be decorated with a theme for Saint 
Patrick’s Day. As with prior years, there will be an estimated 1,000 people in attendance to observe the 
parade based on the weather. The parade application fee has been paid and the required insurance for 
the event has been applied for.

Portable toilets and trash receptacles will also be provided for participants in the area of O’Duncans. 
There will be additional security required by the Police Department after the event because of alcohol 
service outside of the establishments. The cost of this security is to be paid by the event organizer. This 
security shall Twin Falls County Deputies or Twin Falls Police Officers. Main Avenue from Shoshone 
Avenue to Gooding Street will also remain closed from the end of the parade until 10:00 p.m. Catering 
permits will be required for each business serving alcohol outside of the business. Wristbands will be 
required for consumption and possession of alcohol on the sidewalk and street areas in the closed 
section of town. Bev O’Connor and Jennifer Colvin will be responsible for the cleanup in the immediate 



area of the event and the surrounding area of downtown affected. 

The Twin Falls Police Department handled multiple parking violations and calls during the 2019 event as 
well as a report of alcohol being left unattended and accessible by one of the businesses.

It will be the event Sponsor’s responsibility to notify downtown business owners of the event and street 
closures 14 days before the event as per city code. 
The Twin Falls City Street Department will provide the traffic cones and barricades for the parade.

The event organizer will be responsible for providing traffic control closing Main Avenue between 
Gooding Street and Shoshone Street after the parade and re-opening the street at 10:00 p.m.

 

Approval Process:
N/A

 

Budget Impact:

 

Regulatory Impact:
N/A

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
Several relevant City Staff members have approved this Special Event and Parade Application. The Twin 
Falls Police Department has approved this Special Event Application and Parade.

 

Attachments:
None



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Justin Dimond, Police Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to hold the Twin Falls Municipal Band Concerts.

 

Time Estimate:
Staff recommends this item be placed on the consent calendar.

 

Background:
Sandra Hacking, President of the Twin Falls Municipal Band, has submitted a special event application 
requesting to hold the Twin Falls Municipal Band Concerts. The Twin Falls Municipal Band traditionally 
holds ten (10) summer concerts in the band shell located at Twin Falls City Park. This year they are once 
again requesting to hold these concerts on Thursday evenings from 7:30 p.m. to 10:00 p.m. The concerts 
will run from June 4, 2020 through August 6, 2020. 

There will be a concert on July 4, 2020 held on the campus of the College of Southern Idaho as part of the 
Independence Day celebration. 
The projected attendance for the concerts is 400 people each night. This estimate is based on past year’s 
attendance. 

 

Approval Process:
Consent of the Council

 

Budget Impact:

 

Regulatory Impact:
N/A

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
Twin Falls Police Department Staff and several relevant City Staff members have approved this 
application request. Staff recommends that the City Council approve the Special Event Application based 
on the information provided.

 



Attachments:
None



BEFORE THE CITY COUNCIL
OF THE CITY OF TWIN FALLS

Page 1 of 3
Application No. PZ20-0005

In Re:                                 )
                                       )
Final Plat Application, )                 FINDINGS OF FACT,
                                       )     
Rose Russell Subdivision ) CONCLUSIONS OF LAW,
Applicant(s).    )
                      )                     AND DECISION

This matter having come before the City Council of the City of Twin Falls, Idaho on Monday, February 10, 2020 

for consideration of the final plat of the Rose Russell Subdivision, approximately 6.89 (+/-) acres located at 2469 Addison 

Avenue East, and the City Council having heard testimony from interested parties, having received written Findings from the 

Planning and Zoning Commission and being fully advised in the matter, now makes the following

FINDINGS OF FACT

1. Applicant has requested approval of the final plat of the Rose Russell Subdivision, approximately 6.89 (+/-) 

acres located at 2469 Addison Avenue East.

2. The property in question is zoned C-1 pursuant to the Zoning Ordinance of the City of Twin Falls.  The 

property is designated as Town Neighborhood in the duly adopted Comprehensive Plan of the City of Twin Falls.

3. The existing neighboring land uses in the immediate area of this property are:  to the north, Residential; to the 

south, Addison Avenue East; to the east, Commercial; to the west, Vacant.

4. The City Engineering Office has reviewed the final plat and has approved the proposed street accesses and 

public utility extensions, subject to availability of such services at the time of development.   The developer will pay all costs of 

public improvements, including but not limited to streets, curb gutter and sidewalks, sewer, water and pressurized irrigation systems.  

The proposed development includes dedication of additional right-of-way in compliance with the Master Street Plan. 

Based on the foregoing Findings of Fact and the regulations and standards set forth below, the City Council hereby 

makes the following

CONCLUSIONS OF LAW



1. The final plat of the Rose Russell Subdivision, approximately 6.89 (+/-) acres located at 2469 Addison 

Avenue East is in conformance with the objectives of the zoning ordinance and the policy for developments in Twin Falls City 

Code §10-1-4.  Specifically, the land can be used safely for building purposes without danger to health or peril from fire, flood or 

other menace, proper provision has been made for drainage, water sewerage and capital improvements including schools, parks, 

recreation facilities, transportation facilities and improvements, all existing and proposed public improvements conform to the 

Comprehensive Plan.

2. The final plat is in conformance with the Comprehensive Plan as required by Twin Falls City Code §10-12-

2.3(H)(2)(a).

3. Public services are currently available to accommodate the proposed development, as required by Twin Falls 

City Code §10-12-2.3(H) (2) (b).  Public services may not be available at the time of development, depending upon the speed of 

development of this and other subdivisions and the ability of the City to obtain additional water and/or sewer capacity.

4. The development of streets, sewer, water, irrigation, dedication of park land and other public improvements at 

the cost of the developer will not adversely affect any capital improvement plan and will integrate with existing public facilities, as 

required by Twin Falls City Code §10-12-2.3(H)(2)(c).

5. There is sufficient public financial capability of supporting services for the proposed development, as required 

by Twin Falls City Code §10-12-2.3(H)(2)(d).

6. There are no other health, safety or environmental problems associated with the proposed development that 

were brought to the City Council’s attention, per Twin Falls City Code §10-12- 2.3(H)(2)(e).

7.    The final plat is in conformance with the Preliminary Plat. Based on the foregoing Conclusions of Law, the 

Twin Falls City Council hereby enters the following

DECISION

The request for approval of the final plat of the Rose Russell Subdivision, approximately 6.89 (+/-) acres located 

at 2469 Addison Avenue East is hereby granted, subject to final technical review by the City Engineer’s Office and subject to 

the conditions which are attached as “Exhibit No. A”, and incorporated by reference as though fully set forth herein.  The 

applicant shall comply with all applicable requirements of the Adopted Standard Drawings, the Zoning Ordinance, and the City 

Code of the City of Twin Falls.



MAYOR - TWIN FALLS CITY COUNCIL

DATE

“EXHIBIT NO. A”

1. Subject to final technical review by the City Engineering Department and Zoning Officials to ensure 
compliance with all applicable City Code requirements and standards.



BEFORE THE CITY COUNCIL
OF THE CITY OF TWIN FALLS

Page 1 of 3
Application No. PZ20-0008

In Re:                                 )
                                       )
Final Plat Application, )                 FINDINGS OF FACT,
                                       )     
North Haven Office Condominium No. 1, a PUD )
c/o Gerald Martens ) CONCLUSIONS OF LAW,
Applicant(s).    )
                      )                     AND DECISION

This matter having come before the City Council of the City of Twin Falls, Idaho on Monday, February 10, 2020 

for consideration of the final plat of the North Haven Office Condominiums No. 1, a PUD, approximately 1.12 (+/-) acres located 

at 370 North Haven Drive, and the City Council having heard testimony from interested parties, having received written Findings 

from the Planning and Zoning Commission and being fully advised in the matter, now makes the following

FINDINGS OF FACT

1. Applicant has requested approval of the final plat of the North Haven Office Condominiums No. 1, a PUD, 

approximately 1.12 (+/-) acres located at 370 North Haven Drive.

2. The property in question is zoned C-1 PUD pursuant to the Zoning Ordinance of the City of Twin Falls.  The 

property is designated as Commercial in the duly adopted Comprehensive Plan of the City of Twin Falls.

3. The existing neighboring land uses in the immediate area of this property are:  to the north, Pole Line Road 

West; to the south, Vacant; to the east, Commercial/Medical Center; to the west, Hotel.

4. The City Engineering Office has reviewed the final plat and has approved the proposed street accesses and 

public utility extensions, subject to availability of such services at the time of development.   The developer will pay all costs of 

public improvements, including but not limited to streets, curb gutter and sidewalks, sewer, water and pressurized irrigation systems.  

The proposed development includes dedication of additional right-of-way in compliance with the Master Street Plan. 

Based on the foregoing Findings of Fact and the regulations and standards set forth below, the City Council hereby 

makes the following

CONCLUSIONS OF LAW



1. The final plat of the North Haven Office Condominiums No. 1, a PUD, approximately 1.12 (+/-) acres 

located at 370 North Haven Drive is in conformance with the objectives of the zoning ordinance and the policy for developments 

in Twin Falls City Code §10-1-4.  Specifically, the land can be used safely for building purposes without danger to health or peril 

from fire, flood or other menace, proper provision has been made for drainage, water sewerage and capital improvements including 

schools, parks, recreation facilities, transportation facilities and improvements, all existing and proposed public improvements 

conform to the Comprehensive Plan.

2. The final plat is in conformance with the Comprehensive Plan as required by Twin Falls City Code §10-12-

2.3(H)(2)(a).

3. Public services are currently available to accommodate the proposed development, as required by Twin Falls 

City Code §10-12-2.3(H) (2) (b).  Public services may not be available at the time of development, depending upon the speed of 

development of this and other subdivisions and the ability of the City to obtain additional water and/or sewer capacity.

4. The development of streets, sewer, water, irrigation, dedication of park land and other public improvements at 

the cost of the developer will not adversely affect any capital improvement plan and will integrate with existing public facilities, as 

required by Twin Falls City Code §10-12-2.3(H)(2)(c).

5. There is sufficient public financial capability of supporting services for the proposed development, as required 

by Twin Falls City Code §10-12-2.3(H)(2)(d).

6. There are no other health, safety or environmental problems associated with the proposed development that 

were brought to the City Council’s attention, per Twin Falls City Code §10-12- 2.3(H)(2)(e).

7.    The final plat is in conformance with the Preliminary Plat. Based on the foregoing Conclusions of Law, the 

Twin Falls City Council hereby enters the following

DECISION

The request for approval of the final plat of the North Haven Office Condominiums No. 1, a PUD, 

approximately 1.12 (+/-) acres located at 370 North Haven Drive is hereby granted, subject to final technical review by the City 

Engineer’s Office and subject to the conditions which are attached as “Exhibit No. A”, and incorporated by reference as though 

fully set forth herein.  The applicant shall comply with all applicable requirements of the Adopted Standard Drawings, the 

Zoning Ordinance, and the City Code of the City of Twin Falls.



MAYOR - TWIN FALLS CITY COUNCIL

DATE

“EXHIBIT NO. A”

1. Subject to final technical review by the City Engineering Department and Zoning Officials to ensure 
compliance with all applicable City Code requirements and standards.



BEFORE THE CITY COUNCIL
OF THE CITY OF TWIN FALLS

Page 1 of 3
Application No. PZ20-0009

In Re:                                 )
                                       )
Final Plat Application, )                 FINDINGS OF FACT,
                                       )     
Sundance Subdivision, No. 2, a PUD )
c/o Gerald Martens ) CONCLUSIONS OF LAW,
Applicant(s).    )
                      )                     AND DECISION

This matter having come before the City Council of the City of Twin Falls, Idaho on Monday, February 10, 2020 

for consideration of the final plat of the Sundance Subdivision No.2, a PUD approximately 18.25 (+/-) acres located at 2945 E 

3600 N, and the City Council having heard testimony from interested parties, having received written Findings from the Planning 

and Zoning Commission and being fully advised in the matter, now makes the following

FINDINGS OF FACT

1. Applicant has requested approval of the final plat of the Sundance Subdivision No.2, a PUD approximately 

18.25 (+/-) acres located at 2945 E 3600 N.

2. The property in question is zoned R-2 PUD pursuant to the Zoning Ordinance of the City of Twin Falls.  The 

property is designated as Town Neighborhood in the duly adopted Comprehensive Plan of the City of Twin Falls.

3. The existing neighboring land uses in the immediate area of this property are:  to the north, School; to the 

south, Residential; to the east, Residential; to the west, Residential.

4. The City Engineering Office has reviewed the final plat and has approved the proposed street accesses and 

public utility extensions, subject to availability of such services at the time of development.   The developer will pay all costs of 

public improvements, including but not limited to streets, curb gutter and sidewalks, sewer, water and pressurized irrigation systems.  

The proposed development includes dedication of additional right-of-way in compliance with the Master Street Plan. 

Based on the foregoing Findings of Fact and the regulations and standards set forth below, the City Council hereby 

makes the following

CONCLUSIONS OF LAW



1. The final plat of the Sundance Subdivision No.2, a PUD approximately 18.25 (+/-) acres located at 2945 E 

3600 N is in conformance with the objectives of the zoning ordinance and the policy for developments in Twin Falls City Code §10-

1-4.  Specifically, the land can be used safely for building purposes without danger to health or peril from fire, flood or other 

menace, proper provision has been made for drainage, water sewerage and capital improvements including schools, parks, recreation 

facilities, transportation facilities and improvements, all existing and proposed public improvements conform to the Comprehensive 

Plan.

2. The final plat is in conformance with the Comprehensive Plan as required by Twin Falls City Code §10-12-

2.3(H)(2)(a).

3. Public services are currently available to accommodate the proposed development, as required by Twin Falls 

City Code §10-12-2.3(H) (2) (b).  Public services may not be available at the time of development, depending upon the speed of 

development of this and other subdivisions and the ability of the City to obtain additional water and/or sewer capacity.

4. The development of streets, sewer, water, irrigation, dedication of park land and other public improvements at 

the cost of the developer will not adversely affect any capital improvement plan and will integrate with existing public facilities, as 

required by Twin Falls City Code §10-12-2.3(H)(2)(c).

5. There is sufficient public financial capability of supporting services for the proposed development, as required 

by Twin Falls City Code §10-12-2.3(H)(2)(d).

6. There are no other health, safety or environmental problems associated with the proposed development that 

were brought to the City Council’s attention, per Twin Falls City Code §10-12- 2.3(H)(2)(e).

7.    The final plat is in conformance with the Preliminary Plat. Based on the foregoing Conclusions of Law, the 

Twin Falls City Council hereby enters the following

DECISION

The request for approval of the final plat of the Sundance Subdivision No.2, a PUD approximately 18.25 (+/-) 

acres located at 2945 E 3600 N is hereby granted, subject to final technical review by the City Engineer’s Office and subject to 

the conditions which are attached as “Exhibit No. A”, and incorporated by reference as though fully set forth herein.  The 

applicant shall comply with all applicable requirements of the Adopted Standard Drawings, the Zoning Ordinance, and the City 

Code of the City of Twin Falls.



MAYOR - TWIN FALLS CITY COUNCIL

DATE

“EXHIBIT NO. A”

1. Subject to final technical review by the City Engineering Department and Zoning Officials to ensure 
compliance with all applicable City Code requirements and standards.



BEFORE THE CITY COUNCIL
OF THE CITY OF TWIN FALLS

Page 1 of 2
Application No. PZ19-0146

In Re:  
) 
)            FINDINGS OF FACT,

Vacation Application,)
)          CONCLUSIONS OF LAW,

Compton B.R. Properties, LLC )
c/o Gerald Martens )

)
Applicant(s) )                 AND DECISION

                                                      

This matter having come before the City Council of the City of Twin Falls, Idaho on Monday, February 10, 2020 

for public hearing pursuant to public notice as required by law for Vacation of the right of way on property located at 1643 

Locust Street and the City Council of the City of Twin Falls having heard testimony from interested parties and being fully advised 

in the matter, now makes the following

FINDINGS OF FACT

1. Applicant has applied for Vacation of the right of way on property located at 1643 Locust Street.

2. All legal requirements for notice of public hearing have been met with advertisement taking place on the 

following date:  January 23, 2020.

3. The property in question is zoned C-1 pursuant to the Zoning Ordinance of the City of Twin Falls.  The 

property is designated as Commercial in the duly adopted Comprehensive Plan of the City of Twin Falls.

4. The existing neighboring land uses in the immediate area of this property are: to the north, Residential; to the 

south, Retail; to the east, Retail to the west, Transit Center.

Based on the foregoing Findings of Fact, the City Council of the City of Twin Falls hereby makes the 

following

CONCLUSIONS OF LAW

1. The application for Vacation of the right of way on property located at 1643 Locust Street is consistent 

with the purpose of the C-1 Zone, and is not detrimental to any of the outright permitted uses or existing special uses in the area.

2. The proposed use is consistent with the provisions of the Comprehensive Plan and Zoning Ordinance of the 

City of Twin Falls, and in particular Sections 10-1-4, 10-1-5, 10-16-1, Twin Falls City Code.



3. The proposed use is proper use in the C-1 Zone, subject to the conditions which are attached as "Exhibit No. 

A", and incorporated by reference as though fully set forth herein.

4. The application for Vacation of the right of way on property located at 1643 Locust Street should be 

granted, subject to all applicable requirements of the Zoning Ordinance, Adopted Standard Drawings and City code of the City of 

Twin Falls.  

Based on the foregoing Conclusions of Law, the City Council of the City of Twin Falls hereby enters the following

DECISION

1. The application Vacation of the right of way on property located at 1643 Locust Street is hereby granted.

2. The applicant shall comply with all applicable requirements of the Adopted Standard Drawings, the Zoning 

Ordinance, and the City Code of the City of Twin Falls.  

MAYOR  -  TWIN  FALLS  CITY  COUNCIL

DATE

Exhibit No. A

1. Subject to continued compliance with all local, state, and federal code requirements and other standards as applicable.

APPLICATION #: PZ19-0146



BEFORE THE CITY COUNCIL
OF THE CITY OF TWIN FALLS

Page 1 of 2
Application No. PZ19-0145

In Re:  
) 
)            FINDINGS OF FACT,

Vacation Application,)
)          CONCLUSIONS OF LAW,

LC Investment Holdings, LLC )
c/o Gerald Martens )

)
Applicant(s) )                 AND DECISION

                                                      

This matter having come before the City Council of the City of Twin Falls, Idaho on Monday, February 10, 2020 

for public hearing pursuant to public notice as required by law for Vacation of the right of way on property located at 1629 

Locust Street and the City Council of the City of Twin Falls having heard testimony from interested parties and being fully advised 

in the matter, now makes the following

FINDINGS OF FACT

1. Applicant has applied for Vacation of the right of way on property located at 1629 Locust Street.

2. All legal requirements for notice of public hearing have been met with advertisement taking place on the 

following date:  January 23, 2020.

3. The property in question is zoned C-1 pursuant to the Zoning Ordinance of the City of Twin Falls.  The 

property is designated as Commercial in the duly adopted Comprehensive Plan of the City of Twin Falls.

4. The existing neighboring land uses in the immediate area of this property are: to the north, Residential; to the 

south, Retail; to the east, Retail to the west, Transit Center.

Based on the foregoing Findings of Fact, the City Council of the City of Twin Falls hereby makes the 

following

CONCLUSIONS OF LAW

1. The application for Vacation of the right of way on property located at 1629 Locust Street is consistent 

with the purpose of the C-1 Zone, and is not detrimental to any of the outright permitted uses or existing special uses in the area.

2. The proposed use is consistent with the provisions of the Comprehensive Plan and Zoning Ordinance of the 

City of Twin Falls, and in particular Sections 10-1-4, 10-1-5, 10-16-1, Twin Falls City Code.



3. The proposed use is proper use in the C-1 Zone, subject to the conditions which are attached as "Exhibit No. 

A", and incorporated by reference as though fully set forth herein.

4. The application for Vacation of the right of way on property located at 1629 Locust Street should be 

granted, subject to all applicable requirements of the Zoning Ordinance, Adopted Standard Drawings and City code of the City of 

Twin Falls.  

Based on the foregoing Conclusions of Law, the City Council of the City of Twin Falls hereby enters the following

DECISION

1. The application Vacation of the right of way on property located at 1629 Locust Street is hereby granted.

2. The applicant shall comply with all applicable requirements of the Adopted Standard Drawings, the Zoning 

Ordinance, and the City Code of the City of Twin Falls.  

MAYOR  -  TWIN  FALLS  CITY  COUNCIL

DATE

Exhibit No. A

1. Subject to continued compliance with all local, state, and federal code requirements and other standards as applicable.

APPLICATION #: PZ19-0145



BEFORE THE CITY COUNCIL
OF THE CITY OF TWIN FALLS

Page 1 of 3
Application No. PZ19-0131

In Re:   )
                                      )
Zoning District Change & Zoning Map Amendment, )      FINDINGS OF FACT,
Application, )                      

)              CONCLUSIONS OF LAW,
Elizabeth Properties, LLC )
c/o Gerald Martens )      AND DECISION

Applicant(s)                                                     

This matter having come before the City Council of the City of Twin Falls, Idaho on Monday, February 10, 2020 

for public hearing pursuant to public notice as required by law for a Zoning District Change and Zoning Map Amendment from R-

4 to R-6 ZDA and to amend the Elizabeth Estates Zoning Development Agreement for property located on the south side of the 

1800 block of Elizabeth Blvd. and the City Council having heard testimony from interested parties, and being fully advised in the 

matter, now makes the following

FINDINGS OF FACT

1. Applicant has applied for a Zoning District Change and Zoning Map Amendment from R-4 to R-6 ZDA 

and to amend the Elizabeth Estates Zoning Development Agreement for property located on the south side of the 1800 block of 

Elizabeth Blvd.

2. All legal requirements for notice of public hearing have been met with advertisement taking place on the 

following dates:  January 23, 2020

3. The property in question is zoned R-4 & R-4 ZDA pursuant to the Zoning Ordinance of the City of Twin 

Falls.  The property is designated as Town Neighborhood in the duly adopted Comprehensive Plan of the City of Twin Falls.

4. The existing neighboring land uses in the immediate area of this property are:  to the north, Residential; to the 

south, CSI PUD (No 223); to the east, Residential; to the west, Residential.

Based on the foregoing Findings of Fact, the City Council hereby makes the following

CONCLUSIONS OF LAW

1. The application for a Zoning District Change and Zoning Map Amendment from R-4 to R-6 ZDA and to 

amend the Elizabeth Estates Zoning Development Agreement for property located on the south side of the 1800 block of 



Elizabeth Blvd is consistent with the purpose of the R-6 ZDA Zone, and is not detrimental to any of the outright permitted uses or 

existing special uses in the area.

2. The proposed use is consistent with the provisions of the Comprehensive Plan and Zoning Ordinance of the 

City of Twin Falls, and in particular Sections 10-1-4, 10-1-5, 10-4-6, 10-6-1, 10-11-1 through 8, 10-14-1 through 7 of the Twin 

Falls City Code.

3. The proposed use is proper use in the R-6 ZDA Zone, subject to the conditions, which are attached as "Exhibit 

No. A", and incorporated by reference as though fully set forth herein.

4. Public services may not be available at the time of development, depending upon the speed of 

development of this and other subdivisions and the ability of the City to obtain additional water and/or sewer capacity.   A 

rezone of this property is not a guarantee city utilities are available.  A will-serve letter will be issued upon review and approval 

for a final plat and/or a phase of a final plat.  

5. The application for a Zoning District Change and Zoning Map Amendment from R-4 to R-6 ZDA and to 

amend the Elizabeth Estates Zoning Development Agreement for property located on the south side of the 1800 block of 

Elizabeth Blvd should be granted, subject to all applicable requirements of the Zoning Ordinance, Adopted Standard Drawings and 

City code of the City of Twin Falls and to the conditions which are attached as "Exhibit No. A", and incorporated by reference as 

though fully set forth herein.

Based on the foregoing Conclusions of Law, the Twin Falls City Council hereby enters the following

DECISION

1. The application for a for a Zoning District Change and Zoning Map Amendment from R-4 to R-6 ZDA and 

to amend the Elizabeth Estates Zoning Development Agreement for property located on the south side of the 1800 block of 

Elizabeth Blvd.

2. The applicant shall comply with all applicable requirements of the Adopted Standard Drawings, the Zoning 

Ordinance, and the City Code of the City of Twin Falls and to the conditions which are attached as "Exhibit No. A", and 

incorporated by reference as though fully set forth herein.

MAYOR - TWIN FALLS CITY COUNCIL

DATE



"EXHIBIT NO. A"

1. Subject to continued compliance with all local, state, and federal code requirements and other standards as applicable. 

2. Subject to all original conditions as set forth by City Council on May 8th, 2017.

APPLICATION #: PZ19-0131



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Mitch Humble, Deputy City Manager
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request from the Twin Falls School District to waive building permit fees.

 

Time Estimate:
As a consent agenda item, no presentation is planned for this item.

 

Background:
The Twin Falls School District has recently applied for three different building permits.  Two of those 
permits are for small remodels to the entries of O'Leary Middle School and Canyon Ridge High School to 
improve security and student safety at those schools.  The third permit is an electrical permit to install a 
new video scoreboard in the gym at Canyon Ridge High School.  The scoreboard was a donation from 
Idaho Central Credit Union and is being installed with donated labor from a local contractor.

The District has requested that the City waive the fees for these three projects.  The fee amounts are 
$2,392.50, $2,211.00, and $1,100.00 respectively, for a total waiver request of $5,703.50.

The City and the School District have always had a great working relationship.  We share an 
understanding that we both collect our taxes from the same tax payers, and we often find ways to help 
one another save those tax payers money.  For example, the District allows the City to use gym space for 
our youth recreation programs.  Also, the City has a history of waiving small building permit fees, like 
these, for the District.  Staff believes that it is important to maintain our strong relationship with the 
District, and that our residents benefit from this relationship.  Therefore, staff recommends that the 
Council approve the request to waive the District's building permit fees for these three projects.

 

Approval Process:
A simple majority vote is needed to approve this request.

 

Budget Impact:
The permit fee for the O'Leary Middle School entry remodel is $2,392.50.  The fee for the Canyon Ridge 
High School entry remodel is $2,211.00.  The fee for the installation of the Canyon Ridge High School 
scoreboard is $1,100.00.  The total fee waiver request for all three projects is $5,703.50.

 

Regulatory Impact:
Approval of this request will waive the building permit fees for the three small projects described.  The 
School district will be able to proceed with the projects without paying the fees.

 

History:
N/A



 

Analysis:
N/A

 

Conclusion:
Staff recommends that the Council waive the building permit fees for the School District as requested.

 

Attachments:
1. Letter to City - Permit Waiver for OLMS and CRHS 2020
2. Letter to City - Permit Waiver for CRHS Videoboard



 
 Twin Falls School District #411 P 208.733.6900 
 201 Main Ave. W F 208.733.6987 
 Twin Falls, ID 83301 www.tfsd.org 

 
 

 Ryan Bowman. Operations & Educational Technology Director 
 

   
  Brady D. Dickinson, Ph.D. 

Superintendent of Schools 
William Brulotte 

Associate Superintendent 

 

 

February 11, 2020 

 

Mr. Jarrod Brodi  

Certified Building Official 

321 Second Avenue East 

PO Box 1907 

Twin Falls, ID 83303-1907 

 

Dear Jerrod: 

 

First, I want to thank you for your support of the Twin Falls School District.  Few communities enjoy the high 

level of cooperation that exists between the City of Twin Falls and the Twin Falls School District #411.  We have 

a shared facilities use agreement and have representation on the various committees within the city and school 

district.  In addition, the city has faithfully waived building permit fees and other fees associated with building 

projects by the school district.  This has allowed the district to maximize our taxpayer dollars to benefit the 

children of our community.  On behalf of the TFSD #411 Board of Trustees, I want to thank the City of Twin 

Falls for that spirit of cooperation.   

 

The purpose of this letter is to request a waiver of the building, mechanical, electrical & plumbing fees for our 

entrance remodel of O’Leary Middle School and Canyon Ridge High School.  These remodels will provide 

additional security for these buildings.  The fees for this project are $2392.50 for O’Leary and $2211.00 for 

Canyon Ridge.  Although not a tremendous cost, our budget for this project is tight and all savings will be 

invested directly into the project. 

 

Thank you for taking the time to consider this request.  If you have any questions or require additional 

information, please call me.  

 

 

Sincerely,  

 
Ryan Bowman 

Operations & Educational Technology Director 



 
 Twin Falls School District #411 P 208.733.6900 
 201 Main Ave. W F 208.733.6987 
 Twin Falls, ID 83301 www.tfsd.org 

 
 

 Ryan Bowman. Operations & Educational Technology Director 
 

   
  Brady D. Dickinson, Ph.D. 

Superintendent of Schools 
William Brulotte 

Associate Superintendent 

 

 

February 13, 2020 

 

Mr. Jarrod Brodi  

Certified Building Official 

321 Second Avenue East 

PO Box 1907 

Twin Falls, ID 83303-1907 

 

Dear Jarrod: 

 

I want to thank you for your support of the Twin Falls School District.  Few communities enjoy the high level of 

cooperation that exists between the City of Twin Falls and the Twin Falls School District #411.  We have a 

shared facilities use agreement and have representation on the various committees within the city and school 

district.  In addition, the city has faithfully waived building permit fees and other fees associated with building 

projects by the school district.  This has allowed the district to maximize our taxpayer dollars to benefit the 

children of our community.  On behalf of the TFSD #411 Board of Trustees, I want to thank the City of Twin 

Falls for that spirit of cooperation.   

 

The purpose of this letter, like the other letter I sent this week, is to request a waiver of the fees for our new video 

scoreboard for the Canyon Ridge High School gymnasium.  This scoreboard was secured through a donation 

from Idaho Central Credit Union.  The fees for this project is around $1100. Although the cost of the scoreboard 

was donated, the waiving of the fees will be a tremendous help to use our dollars in other projects.  

 

Thank you for taking the time to consider this request.  The Twin Falls School District thanks the City of 

Twin Falls for your support and partnership. If you have any questions or require additional information, 

please call me.  

 

 

Sincerely,  

 
Ryan Bowman 

Operations & Educational Technology Director 



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Jonathan Spendlove, Planning and Zoning Director
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Reappointment of Carolyn Bolton to the Planning and Zoning Commission for 2nd term.

 

Time Estimate:
The presentation will take approximately 3 minutes.  Following the presentation, additional time may be 
necessary for questions.

 

Background:
Carolyn Bolton was originally appointed in 2018. She has reached the fulfillment of her first term and is 
up for possible re-appointment. Carolyn has been a great asset to the commission, bringing a variety of 
experiences and viewpoints on a number of topics. 

Mayor Hawkins conducted an interview and has determined to re-appoint Carolyn for a 2nd, and final, 3 
year term.

 

Approval Process:
Per City Code 10-17-3, members of the Planning and Zoning Commission shall be appointed by the mayor 
and confirmed by a majority vote of the full council.

 

Budget Impact:
NA

 

Regulatory Impact:
N/A

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
It is requested the council confirm the re-appointment of Carolyn Bolton to the Planning and Zoning 
Commission. 

 

Attachments:
None



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Justin Dimond, Police Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to hold the Lights and Lasers at Shoshone Falls Event on May 15-25, 2020.  

 

Time Estimate:
The presentation of this event will take approximately 5 minutes, allowing time for comments.

 

Background:
Melissa Barry, representing Southern Idaho Tourism, has submitted a special events application 
requesting to hold the Lights and Lasers Event at Shoshone Falls Park on May 15-25, 2020. This event will 
take place from 8:53 p.m. (official sunset) until approximately 11:00 p.m. on all eleven days. 

Southern Idaho Tourism has requested to hold the Shoshone Falls Light Event. The event consists of a 20-
25 minute light laser light show which is choreographed to family friendly DJ operated music. There will 
be bleachers brought into the park to allow for elevated seating for optimal viewing of the event. 
Platform viewing of the event will also be available for an additional cost. Attendance will be limited to 
1,500 people each night of the event. 
The event will be open to the general public May 15-17 and May 22-25. There will be private viewing of 
this event May 18-21, 2020. 

There will be food and drink available for purchase from local vendors. Alcohol will not be served at this 
event. 

To alleviate parking concerns, there will be no public parking allowed in Shoshone Falls Park for this 
event. Exceptions may be made for patrons with special needs. The organizers have arranged for 
attendees to use the church parking lot located at 4002 North and 3300 East. Buses will be utilized to 
transport attendees to and from the event from that location. 

Organizers of the event will staff a booth for lost children where emergency medical services will also be 
stationed. In addition, the event organizers have contracted with a private security company to help 
monitor safety on the canyon rim trail. There will be two (2) Twin Falls Police Department Officers on 
location during the events open to the general public. There will also be a four-man rope, rescue team 
from the Twin Falls Fire Department. The organizers have agreed to pay for the expense of the city 
services. In addition to city personnel, a private security company has been hired to help maintain 
security and safety around the canyon edge. This company will be on location during the private events 
as well.

 

Approval Process:
A majority vote of the Council is needed to approve the event.



 

Budget Impact:

 

Regulatory Impact:
N/A

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
Staff recommends that the City Council approve the Special Event Application submitted for the Lights 
and Lasers at Shoshone Falls event based on the information provided.

 

Attachments:
None



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Mandi Thompson, Grant and Community Relations Manager
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to approve the contract with Mosaic Community Planning in the amount of 
$46,480 for the completion and submission of a community Consolidated Plan and Analysis of 
Impediments to Fair Housing Choice. 

 

Time Estimate:
10 minutes, including questions from Council.  

 

Background:
On October 7, 2019, Council elected to accept CDBG (Community Development Block Grant) entitlement 
status. As a CDBG program recipient, the City of Twin Falls is required to construct a Consolidated Plan 
and an Analysis of Impediments to Fair Housing Choice. The Consolidated Plan must be submitted to HUD 
(Housing and Urban Development) prior to the beginning of the program year selected by the recipient 
(October 1, 2020 for Twin Falls). 

The creation of a Consolidated Plan is complex and time consuming, requiring a robust citizen 
engagement plan to ensure residents have the opportunity to weigh in on the needs of the community as 
well as possible programs. 

An RFP was released on January 6th, closing on January 24th. Eight proposals were submitted. A team of 
six city employees evaluated the proposals against the criteria outlined in the RFP. Of the eight proposals 
submitted, three were selected to participate in a Skype interview based on initial scoring. The three 
firms selected to interview were Mosaic Community Planning, Community Strategies Institute and 
Resource Consultants. While all were qualified firms, the unanimous decision of the staff participating in 
the selection process was that Mosaic Community Planning was the top choice. Their robust public 
engagement strategy and knowledge of local government and local planning practices were superior to 
the other applicants. 

Upon selection, Mosaic provided the City with a contract to cover all services lined out in their proposal. 
The contract is for the amount of $46,480.  

 

Approval Process:
Majority vote to approve the contract between the City of Twin Falls and Mosaic Community Planning. 

 

Budget Impact:
$46,480. This is not a budgeted item, as the decision to accept entitlement status was made after the 
FY2020 budget was adopted. 

 



Regulatory Impact:
N/A 

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
As a requirement of accepting entitlement status, the City of Twin Falls is required to produce a 
Consolidated Plan and Analysis of Impediments to Fair Housing Choice. Staff recommends approval of 
the contract for these services. 

 

Attachments:
1. Mosaic Con Plan AI Contract



Page 1 
 

AGREEMENT 

 
Consultant Agreement  

Between Mosaic Community Planning, LLC and                              

The City of Twin Falls, Idaho for a 

 
FIVE-YEAR CONSOLIDATED PLAN, ANNUAL ACTION PLAN, AND  

ANALYSIS OF IMPEDIMENTS TO FAIR HOUSING CHOICE 

 

 

 

This is to confirm that Mosaic Community Planning, LLC (hereinafter “Mosaic”) has agreed to 

provide consulting services to the City of Twin Falls, Idaho (hereinafter “Client”) as provided within 
the proposal by Mosaic dated January 24, 2020 (see attached proposal) and incorporated herein by 

reference.  
 

In consideration of the promises and mutual covenants and agreements hereinafter contained, the parties 

hereto agree as follows: 
 

I. COMPENSATION 

 

Mosaic shall provide the services outlined in the above-mentioned proposal for a fee of Forty-Six 
Thousand, Four Hundred Eight Dollars and Zero Cents ($46,480.00). This fee includes all 

expenses incurred by Mosaic, including personnel, travel, printing, and other costs.  

 

The Client agrees to pay Mosaic in monthly installments based on the percentage of work complete 

following Client’s receipt of a detailed invoice from Mosaic requesting payment. Payment of invoices shall 
be due within 30 days of Mosaic’s submission to the Client.  

 

II. TIME SCHEDULE 

 

Work on this assignment will begin within 7 days of receipt of an executed contract. Mosaic will 
complete the scope of work outlined in the above-mentioned proposal by August 14, 2020. Interim 

project milestones and deliverables are outlined in the Proposed Timeline contained in Mosaic’s proposal 

and incorporated herein by reference.  

 
III. TERMS FOR COMPLETION OF SCOPE OF WORK 

 

Final documents entitled “2020-2024 Five-Year Consolidated Plan and 2020 Annual Action Plan” and 

“Analysis of Impediments to Fair Housing Choice” will be completed by Mosaic. Submission of the final 

documents to the Client will include six (6) bound hard copies of both documents and electronic copies 
of each in PDF and Microsoft Word formats.  

 

IV. OWNERSHIP OF FINAL DOCUMENTS 

 
Following delivery of the final document by Mosaic, the document will become the property of the Client. 

Accordingly, the Client as owner of the document will have the right to duplicate the master copy.  
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V. TERMINATION FOR CAUSE 

 
This Agreement may be terminated for cause by either party upon written notice if the other party 

breaches any of its obligations hereunder and the breaching party fails to cure such breach within thirty 

(30) days after receipt of such written notice. Such termination shall be without prejudice to any of the 

Client’s or Mosaic’s rights or remedies by law. 
 

VI. TERMINATION FOR CONVENIENCE 

 

This Agreement may be terminated for convenience by either party upon thirty (30) days written notice 

to the other. In the event of termination of this Agreement, Mosaic will be paid for those services actually 
performed. Partially completed performance of the Agreement will be compensated upon a signed 

statement of completion submitted by Mosaic who will itemize each element of the performance. 

 

VII. ASSIGNMENT 

 
Mosaic shall not assign or subcontract, in whole or in part, its rights or obligations pursuant to this 

Agreement, or any monies due to become due hereunder, without prior written consent of the Client.  

 

VIII. RESOLUTION OF DISPUTES 
 

Any action concerning a breach of this agreement shall be resolved pursuant to the laws of the State of 

Idaho with venue in Twin Falls County, Idaho. 

 

IX.  AGREEMENT 
 

Mosaic will base its conclusions and recommendations on estimates and assumptions developed in 

connection with this assignment. To the fullest extent possible, the analyses will be based on U.S. Census 

and regional planning agency data. Estimates prepared by Mosaic will conform to accepted standards of 
professional practice. By executing this Agreement, the Client acknowledges that it has fully read the 

Agreement and that it fully understands and agrees to all terms and conditions expressed herein.  

 

AGREEMENT: 

 

The undersigned signators hereto represent that they have authority to represent and bind the respective 

parties which they purport to represent.  

 

MOSAIC COMMUNITY PLANNING, LLC CITY OF TWIN FALLS, IDAHO 

 
 

_____________________________________ ____________________________________ 

Signature Signature 

 

 
_____________________________________ ____________________________________ 

Title Title 

 

 
_____________________________________ ____________________________________ 

Date Date 



PROPOSAL FOR A FIVE-YEAR  
CONSOLIDATED PLAN,               
ANNUAL ACTION PLAN, AND 
ANALYSIS OF IMPEDIMENTS TO 
FAIR HOUSING CHOICE
Submitted to the City of Twin Falls, Idaho 
January 24, 2020

Mosaic Community Planning, LLC

195 Arizona Ave NE, Suite 123 
Atlanta, Georgia 30307   

 Phone: 470.435.6020 
Fax: 404.698.1484

www.mosaiccommunityplanning.com
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January 24, 2020

Ms. Mandi Thompson
Grant and Community Relations Manager
City of Twin Falls
203 Main Avenue East
Twin Falls, Idaho 83301

Dear Ms. Thompson:

Congratulations on Twin Falls’ qualification as an entitlement community 
under the CDBG Program. As you know, it will bring valuable community 
development resources to the City, but with those resources come some 
challenging compliance and reporting requirements. Mosaic Community 
Planning is uniquely positioned to assist the City with its Consolidated 
Plan and other HUD compliance matters as your local CDBG program is 
established. We’ve worked with other new grantees, assisting Commerce 
City, CO and Lenexa, KS with their first Consolidated Plans and Hoboken, NJ 
with its first Analysis of Impediments to Fair Housing Choice. 

Our principals bring over 30 years of combined experience assisting local 
governments with their planning and analysis needs related to HUD’s CDBG 
and other formula grant programs. Additionally, one of our founders is a 
former deputy community development director for a large urban county 
entitlement in Georgia, and has firsthand experience administrating CDBG 
and HOME programs.

On behalf of Mosaic, I am pleased to offer this response to the City’s 
Request for Proposals for a 2020-2025 Consolidated Plan, 2020-2021 
Annual Action Plan, and Analysis of Impediments to Fair Housing Choice 
(AI). Our team offers a breadth of experience related to fair and affordable 
housing, planning and economic development, community engagement, 
quantitative research and analysis, and GIS mapping. We are proficient with 
HUD’s Integrated Disbursement and Information System (IDIS) and have 
successfully submitted more than 25 Consolidated Plans, Annual Action 
Plans, and CAPERs for our clients via the eCon Planning Suite. 

As a principal of the firm, I am authorized to offer this proposal on behalf of 
Mosaic and all future correspondence concerning this procurement may be 
directed to me. Please feel free to contact me by phone at 770-366-7893, 
fax to 404-698-1484, email to melissa@mosaiccommunityplanning.com, or 
mail to 195 Arizona Ave NE, Suite 123, Atlanta, GA 30307. Thank you for your 
consideration.

Sincerely,

Melissa M. Mailloux, AICP
Principal
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1. EXECUTIVE SUMMARY

Mosaic Community 
Planning, LLC

CONTACT 
INFORMATION
195 Arizona Avenue, NE
Suite 123
Atlanta, GA 30307
Phone: 470-435-6020
Fax: 404-698-1484

EXPERIENCE OF 
PRINCIPALS
30 Years of combined experience 
in community development 
planning

FIRM SIZE
5 Employees 

FIRM STRUCTURE
Limited Liability Company

YEAR FOUNDED
2015

FEDERAL TAX ID NUMBER
47-5615120

DUNS NUMBER
08-007-2553

CORE SERVICES
Consolidated Plans
Annual Action Plans
Fair Housing Analyses
Community Needs Assessments
Housing/Retail Market Analyses

MOSAIC’S HISTORY AND MISSION

Mosaic Community Planning, LLC is owned and managed by its 
principals, Jeremy Gray and Melissa Mailloux. Together we have 30 
years of experience producing Consolidated Plans, Annual Action Plans, 
Assessments of Fair Housing, Analyses of Impediments to Fair Housing 
Choice, market analyses, and similar housing and community development 
plans.  

In the last five years alone, Mosaic’s principals have completed more than 
25 Consolidated Plans, fair housing analyses, Annual Action Plans, Citizen 
Participation Plans, and CAPERs for over 20 client jurisdictions across 
the United States. Our staff’s experience also includes housing market 
analyses, a housing planning study for the Texas General Land Office 
(GLO) regarding reconstruction of affordable housing lost to a natural 
disaster, community needs assessments, and disparate impact analyses 
related to the development of rental housing. Our clients have included 
single municipalities and counties, consolidated governments, and multi-
jurisdictional bodies. We have developed plans for communities as small 
as 13,000 residents to more populous regions such as metro Minneapolis-
Saint Paul, Minnesota (3 million residents).

With background as grant managers ourselves, we understand the 
importance of developing a Plan that accurately reflects local priorities, 
capabilities, and resources to direct housing and community development 
efforts. We are familiar with the linkages between project goals, funding, 
and outcome indicators in eCon know the importance of correctly linking 
between the Consolidated Plan and Annual Action Plan to ensure a 
smooth CAPER process down the road.

We formed Mosaic to help communities plan differently. We know that 
planning is as much about people as it is places, which is why our work 
focuses on the intersection between community residents and the places 
they inhabit. Successful strategies for using HUD funds must have as their 
basis a solid understanding of the needs of the people in the community, 
their abilities to access housing and services, and any related barriers. 

At Mosaic, we envision community planning similar to completing a 
puzzle. We specialize in bringing to the table all the pieces needed for 
a truly collaborative process, including stakeholders diverse in income, 
race, ethnicity, language, age, gender, ability, and perspective. The effort 
is sometimes challenging, but the result is always a unique and essential 
building block for successful and sustained community improvement. As 
HUD calls for a higher standard of “active and meaningful engagement 
and participation,” this approach is needed now more than ever.



5MOSAIC COMMUNITY PLANNING  |  CONSOLIDATED PLAN, ANNUAL ACTION PLAN, AND AI PROPOSAL

WHERE WE’VE WORKED
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NOTEWORTHY QUALIFICATIONS AND 
COMPETITIVE ADVANTAGES

Mosaic Community Planning is uniquely qualified 
to prepare the City’s Consolidated Plan, Annual 
Action Plan, and AI and is distinct from competitors 
in the following ways: 

•	 Grant Management Experience: Mosaic principal 
Jeremy Gray served as Deputy Director of 
Community Development for a large urban 
county in metro Atlanta for 5 years, managing an 
annual budget exceeding $10 million in CDBG, 
HOME, ESG, NSP, CSBG, JAG, and EFSP funds. 
He understands the importance of developing 
plans that are both responsive to local input and 
realistic in the goals and strategies they contains. 

•	 Community Analysis & Mapping Skills: Mosaic 
principal Melissa Mailloux is skilled in GIS and 
uses mapping and other data visualization tools 
to present demographic data, housing trends, 
and other topics to broad audiences, including 
the public, government staff, and elected 
officials. 

•	 Experience working with New Grantees: 
Mosaic is experienced in working with recent 
HUD grantees. In 2016, we assisted the Cities of 
Commerce City, CO and Lenexa, KS develop their 
first Consolidated Plans. Last year, we completed 
Hoboken, NJ’s first Analysis of Impediments to 
Fair Housing Choice. We know new grantees may 
have questions about HUD regulations and are 
happy to help them navigate the changing fair 
housing landscape.   

•	 Familiarity with Online Platforms: We 
frequently work in IDIS, having entered more 
than 25 plans and reports using the eCon 
Planning Suite. We understand the relationships 
between project goals, funding, and outcome 
indicators and know how important it is 
that these be correctly linked between the 
Consolidated Plan and Annual Action Plan. 

•	 Robust Public Engagement: Mosaic has a strong 
history of conducting robust, meaningful public 
engagement – primarily with communities and 
populations that are difficult to engage. Our 
community outreach strategies typically involve 

participation by low-income residents, Housing 
Authority residents and voucher holders, persons 
with disabilities, speakers of languages other 
than English, and other groups often absent 
from community planning processes. Mosaic’s 
expertise and experience with a wide variety 
of engagement tactics and techniques will 
ensure flexibility in designing an effective public 
engagement strategy to underlay the City’s 
planning process. 

•	 Experience in Idaho: Mosaic’s team completed 
a Consolidated Plan, Annual Action Plan, and 
Analysis of Impediments to Fair Housing Choice 
for Lewiston, ID in 2018. We’re familiar with the 
roles the Idaho Housing and Finance Association, 
Intermountain Fair Housing Council, and Idaho 
Legal Aid play in affordable and fair housing 
throughout the state, along with the state’s fair 
housing law in the Idaho Human Rights Act.  

•	 Knowledge of Fair Housing Laws: Our team 
includes a fair housing and land use attorney 
who, since 2012, has provided fair housing 
consultation services for more than 30 city, 
county, and regional governments. We closely 
follow developments in our field and are versed 
in the content and impacts of HUD’s AFFH 
Final Rule. As federal definitions of fair housing 
choice and affirmatively furthering fair housing 
continue to evolve, Mosaic’s staff stand ready 
to help our clients navigate new regulations 
and maintain HUD-compliance while promoting 
equity in housing and access to resources for 
their residents.

•	 Certified Planners: Mosaic’s principals are AICP-
certified planners, demonstrating a commitment 
to the professional practice of planning and also 
to a code of ethical conduct.

•	 Understanding of Community Equity 
Concerns: Our team is able to see the bigger 
picture, understanding how public resource 
allocation fits into larger discussions of equity 
and equitable development. Mosaic’s principals 
were presenters at Savannah State University’s 
2017 Urban Planning Conference regarding a 
national framework for equity planning and on a 
panel discussing equity issues in planning more 
broadly. 
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2. EXPERIENCE AND TEAM ORGANIZATION

The chart below identifies the proposed six-member project team and outlines communication and 
reporting relationships. Mosaic Principal Melissa Mailloux will serve as the Project Manger, providing 
oversight, administration, and day-to-day direction of the required work. She has led more than 30 
community development and housing studies, all successfully delivered on-time to meet client and HUD 
deadlines. Melissa will oversee execution of the project approach and hold regular team meetings to ensure 
timely submission of all draft and final deliverables.

Our team members have successfully worked together on multiple past and current projects, including 
many Consolidated Plans and Analyses of Impediments to Fair Housing Choice. Mosaic is committed to 
providing each of the below-named team members to work on the project and will make no substitutions, 
including of the project manager, without the City’s consent.

Melissa Mailloux, 
AICP 

Mosaic Principal
Project Manager

Jeremy Gray, 
AICP

Mosaic Principal

Jessica Fisch, 
PhD

Senior Planner

Kim Mitchell
Associate Planner

Kelley Gray, Esq. 
Frank Lee

Project Consultants
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TEAM MEMBER ROLES EXPERIENCE 

Melissa Mailloux
Mosaic Principal
AICP Certified Planner

•	 Project management
•	 Community engagement
•	 Housing market analysis
•	 Mortgage lending analysis
•	 Strategic and action planning
•	 Plan entry in IDIS

•	 14 years of community development and 
affordable housing planning experience

•	 Project manager or team member 30+ 
HUD-related studies and 25+ residential 
market analyses

•	 Data and GIS analyst with experience with 
Census, CHAS, HMDA, and similar data sets 

Jeremy Gray
Mosaic Principal
AICP Certified Planner

•	 Community engagement
•	 Best practices for CDBG pro-

gram management
•	 Public housing analysis
•	 Fair housing planning and goal 

development
•	 Plan entry in IDIS

•	 16 years of community development and 
affordable housing planning experience

•	 Project manager for 30+ successful 
HUD-related studies

•	 Former deputy director for a large   urban 
county community development office

•	 Community leadership positions for afford-
able housing organizations

Jessica Fisch, PhD
Senior Planner
AICP Candidate

•	 Homeless and non-homeless 
special needs assessment

•	 Community development needs 
assessment

•	 Analysis of education, transpor-
tation, and employment access 

•	 GIS mapping

•	 10 years of community research and plan-
ning experience, encompassing innovative 
GIS mapping and data presentation skills

•	 Management background with Main Street 
and Habitat for Humanity organizations

Kimberly Mitchell
Associate Planner
AICP Candidate

•	 Community engagement
•	 Demographic analysis
•	 Housing needs assessment
•	 Analysis of subsidized and ac-

cessible housing

•	 9 years of diverse experience within the 
affordable housing sector

•	 Background includes role as a supportive 
housing case manager and as a municipal 
land use planner

•	 LIHTC application analysis for a state hous-
ing finance agency

Kelley Gray, Esq.
Senior Consultant 
Fair Housing Attorney

•	 Affordable housing barriers
•	 Fair housing enforcement and 

outreach analysis
•	 Fair housing complaint analysis
•	 Zoning and policy review

•	 10 years of fair and affordable housing law 
experience

•	 Team member for 17 HUD fair housing 
studies with analysis of 40+ local zoning 
ordinances 

•	 Litigation in fair housing, zoning, land use, 
and landlord/tenant cases

Frank Lee
Consultant

•	 Data collection, presentation, 
and mapping

•	 Demographic analysis
•	 Document preparation

•	 9 years of community planning experience 
in both municipal and nonprofit settings

•	 Developed neighborhood-level plans for 
racially and ethnically diverse communities

Qualifications and roles for all project staff are summarized in the chart below, with complete resumes and 
educational information following.
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MELISSA MAILLOUX, AICP

(770) 366-7893  |  195 Arizona Ave NE, Suite 123, Atlanta, GA
melissa@mosaiccommunityplanning.com

EDUCATION
Master of City & Regional Planning 
Georgia Institute of Technology, 
Atlanta, Georgia, 2006

Bachelor of Science in Mathematics 
Berry College, Rome, Georgia, 2003

AFFILIATIONS
American Planning Association

Georgia Planning Association

PRESENTATIONS
Savannah’s Assessment of Fair 
Housing: A Case Study in a New 
National Framework for Equity 
Planning, Savannah State University 
Urban Planning Conference 

SELECTED PROJECT 
EXPERIENCE

City of Lewiston, ID, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments to Fair Housing Choice

City of Hoboken, NJ, Analysis of 
Impediments to Fair Housing Choice

City of Commerce City, CO, 2016-
2020 Consolidated Plan and 2016 
Annual Action Plan

City of Lenexa, KS, Housing Market 
Analysis and Need Assessment

Collier County, FL, Consolidated Plan, 
Annual Action Plan, and Analysis of 
Impediments 

Waukesha County, WI, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments

Melissa has extensive experience in housing and community 
development research and analysis. She has prepared community 
development plans, economic revitalization strategies, housing studies, 
and market analyses for over 50 neighborhoods, municipalities, counties, 
and targeted sites for public and private sector clients throughout 
the country. Specific assignments have included commercial and 
residential market analyses, business development strategies, Analyses 
of Impediments to Fair Housing Choice, Housing Needs Assessments, 
Consolidated Plans, and contributions to master plans, comprehensive 
development plans, and corridor studies. Her background also includes 
stakeholder outreach, such as community workshops, focus groups and 
surveys.

Principal, Mosaic Community Planning, Atlanta, GA, 2015-Present
•	 Lead and serve on project teams for community development 

consulting engagements, including fair housing studies, affordable 
housing need studies, comprehensive plans, and other community 
development studies.

Senior Research Consultant, WFN Consulting, Marietta, GA, 2014-15
•	 Provided consultation services to assist public sector clients 

identify housing, community development, economic development, 
and fair housing needs through comprehensive plans, analyses 
of impediments to fair housing, fair housing equity assessments, 
consolidated plans, and market analyses. 

•	 Analyzed demographic patterns to determine levels of segregation, 
areas of concentrated poverty, and access to opportunity factors 
by race/ethnicity.

•	 Examined mortgage lending patterns to identify access to home 
loans.

•	 Assessed schools, transit, transportation, and other public facilities 
for any fair housing and community development implications.

•	 Mapped community assets, demographic and economic data, 
assisted/ subsidized housing locations, and other data.  

•	 Facilitated community workshops, public meetings, focus groups, 
interviews, and other public outreach efforts.

Senior Associate, Marketek, Inc., Atlanta, Georgia, 2005-2014
•	 Prepared market analyses, master plans, comprehensive plans, 

corridor studies, and downtown revitalization strategies for over 35 
public and private sector clients throughout the U.S. 

•	 Assessed fair housing, housing needs, and disparate impacts 
through analyses of Census, American Community Survey, and 
other data.

•	 Conducted community outreach via public workshops, project 
steering committee meetings, focus groups, interviews, and surveys.

•	 Presented findings and recommendations to clients, policymakers, 
and other community stakeholders in written, graphic and oral 
formats.
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JEREMY D. GRAY, AICP

(404) 831-1395  |  195 Arizona Ave NE, Suite 123, Atlanta, GA
jeremy@mosaiccommunityplanning.com

EDUCATION
Master of Public Administration 
Georgia College & State University 
Milledgeville, Georgia, 2008

Bachelor of Arts in Environmental 
Policy  
Oglethorpe University  
Atlanta, Georgia, 2003

CERTIFICATIONS
American Institute of Certified 
Planners (AICP)

Accredited LEED Green Associate, 
U.S. Green Building Council

Charrette System Certification, 
National Charrette Institute

PRESENTATIONS
Panelist: Equity and Social 
Justice Roundtable, Savannah 
State University Urban Planning 
Conference 

SELECTED PROJECT 
EXPERIENCE

Commerce City, CO, Consolidated 
Plan, Annual Action Plan, Citizen 
Participation Plan 

City of Albany, GA, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments

City of Lewiston, ID, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments to Fair Housing Choice

City of Hot Springs, AR, Analysis of 
Impediments

Jeremy’s background includes leadership in urban neighborhood 
revitalization efforts, management of regional and multi-state issue-
based planning documents, and development of comprehensive plans. 
Other experience includes mayoral appointments to homelessness 
and housing policy-making bodies, a position as deputy director of 
the community development grant programs for a large urban county, 
and executive management of community research and planning 
engagements for a nationwide client base. 

Principal, Mosaic Community Planning, Atlanta, GA, 2015-Present
•	 Lead project teams for community development consulting 

engagements, including fair housing studies, affordable housing 
need studies, comprehensive plans, and other community 
development studies.

VP – Consulting & Research, WFN Consulting, Marietta, GA, 2013-15
•	 Managed project teams for community development consulting 

engagements, including community development and affordable 
housing plans, market studies, fair housing and equity analyses, 
and program evaluations.

Deputy Director, WFN Consulting, 2009-2013
•	 Assisted with development and implementation of strategic vision 

and work program for an office of 11 staff, managing an annual 
budget exceeding $10 million in CDBG, HOME, ESG, NSP, CSBG, 
JAG, and EFSP funds.

Director of Community Development, Centenary Church, Macon, GA, 
2005-2008

•	 Planned and implemented a mixed-income neighborhood 
revitalization project using HOME, CDBG, and HOPE VI funds 
through regular collaboration with the City of Macon and other 
public, private, and non-profit community partners.

Community Organizer, Charis Community Housing, Atlanta, GA, 
2002-2003

•	 Organized dissemination of information on homestead exemptions 
to senior citizens, protecting them from the negative effects of 
gentrification.

Community Leadership Roles
•	 Chairman, Emergency Food and Shelter Program Local Board, 

Cobb County, GA, 2012-2013

•	 Commissioner, College Hill Corridor Commission, Macon, GA, 2007-
2008

•	 Advisory Team, Mayor’s Housing First Task Force, Macon, GA, 2006
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JESSICA FISCH, PHD, AICP CANDIDATE

195 Arizona Ave NE, Suite 123, Atlanta, GA
jessica@mosaiccommunityplanning.com

EDUCATION
PhD in City & Regional Planning 
Georgia Institute of Technology, 
Atlanta, GA, 2019

Master of Urban & Regional Planning 
University of New Orleans, New 
Orleans, LA, 2014

Bachelor of Arts in Geography, 
Bachelor of Science in Journalism 
University of Florida, Gainesville, FL, 
2008

CERTIFICATIONS
AICP Candidate

AFFILIATIONS
American Planning Association

American Association of 
Geographers

PRESENTATIONS
Does Green Infrastructure Promote 
Equitable Development? The 
Mediating Role of Social Capital 
in Assessing Impacts. Association 
of Collegiate Schools of Planning 
conference.

SAMPLE PROJECT 
EXPERIENCE

City of Chino Hills, CA, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments 

Waukesha County, WI, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments 

Warner Robins, GA, Blight Study and 
Reduction Plan

Jessica Fisch is an urban planner with a background in collaborative 
planning, land use and environmental planning, and community 
development. Her work has included community engagement 
processes, geospatial analysis and visualization, research design and 
qualitative and quantitative analysis, and program/project management 
and development. Prior to her work with Mosaic, Jessica worked in 
planning and neighborhood revitalization in New Orleans and Atlanta, 
and conducted research at the intersection of green infrastructure 
and equitable development. Jessica holds a PhD in City and Regional 
Planning from Georgia Tech, a Master’s in Urban and Regional Planning 
from the University of New Orleans, and bachelor’s degrees in 
geography and journalism from the University of Florida.

Associate Planner, Mosaic Community Planning, Atlanta, GA, 
2019-Present

•	 Serve on project teams for community development consulting 
engagements, including fair housing studies, affordable housing 
need studies, comprehensive plans, and other community 
development studies.

Lab Instructor, Georgia Tech School of City and Regional Planning, 
Atlanta, Georgia, 2017-2019

•	 Instructed students in R software, SPSS, Excel, and Microsoft 
Access for use in quantitative and analytic methods, including 
descriptive statistics and plots, multivariate regression and 
diagnostics, and difference in means tests in weekly lab sessions

•	 Graded quantitative methods assignments and exams 
•	 Assisted students during office hours on quantitative methods 

assignments and questions

Urban Planning Consultant, Reuter Strategy
•	 For the Ball Ground, GA, Livable Centers Initiative Study, used GIS 

and Adobe InDesign to develop maps to display zoning, community 
resources, historic district, proposed urban design transects, and 
recommended transportation improvements

Urban Planning Consultant, Thadani Architects + Urbanists, 2016   
•	 Planned and implemented community workshop events for the 

development of Westside Atlanta neighborhoods’ Land Use Action 
Plan

•	 Used ArcGIS to analyze neighborhood-level data for use in 
community workshops

Research Intern, Research and Analytics Department, Atlanta 
Regional Commission, 2015   

•	 Used Tableau program to visualize data about housing, 
employment, education, and health trends in the Atlanta Metro

•	 Created presentations and infographics displaying economic, 
health, and education data for web communication
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KIMBERLY MITCHELL,  AICP CANDIDATE

Associate Planner
470-435-6020 x109
kim@mosaiccommunityplanning.com

EDUCATION
Master of City and Regional Planning 
Georgia Institute of Technology
Atlanta, GA, 2016

Bachelor of Arts in History
Tufts University
Medford, MA, 2007

CERTIFICATIONS
AICP Candidate

AFFILIATIONS

American Planning Association

SAMPLE PROJECT 
EXPERIENCE

Fulton County, GA, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments 

County of San Bernardino, CA, 
Consolidated Plan, Annual Action 
Plan, Analysis of Impediments 

Waukesha County, WI, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments

Associate Planner, Mosaic Community Planning, Atlanta, GA, 
2019-Present

• Serve on project teams for community development consulting 
engagements, including fair housing studies, affordable housing 
need studies, comprehensive plans, and other community 
development studies.

Junior City Planner/GIS Analyst, City of Fairburn, GA, 2017-2019
• Conducted text amendment research and produced draft 

amendments to the City’s zoning ordinance
• Approved administrative use permits, administrative modifications, 

sign permits and film permits
• Developed GIS maps for several city departments, including 

planning and zoning, economic development, engineering, utilities 
and police

• Provided logistical support for events related to the City’s Creative 
Placemaking process, Lightning Neighborhood Redevelopment 
Study and Georgia Initiative for Community Housing (GICH) team

Planning Intern, City of East Point, GA, 2016 
• Researched text amendment language for the City’s zoning 

ordinance
• Assisted with the management of bid documents and public 

notifications for the City’s engineering department

Affordable Housing Intern, Department of Community Affairs, 2015   
• Conducted environmental site assessment review for all proposed 

Low-Income Housing Tax Credit (LIHTC) sites during the 2015 
application year

• Created a report analyzing applicant scores from the 2014 funding 
round, helping staff improve the scoring process

Case Manager, CUCS & Catholic Charities, New York, NY 2010-2013   
• Provided supportive case management for 17-21 clients with mental 

illness, chemical addiction and/or HIV
• Met with clients at least once per month to provide life skills 

assistance, such as money management sessions, medication 
monitoring (daily) and educational and medical referrals as needed
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KELLEY B. GRAY, Esq.

Senior Consultant
(404) 831-1397  |  879 Confederate Ave SE, Atlanta, GA
kelleybgray@gmail.com

EDUCATION
Juris Doctor, cum laude Managing 
Board, Journal of the Legal Profession 
The University of Alabama Law 
School, Tuscaloosa, AL, 2008

Bachelor of Science in Business 
Administration, summa cum laude 
Oglethorpe University 
Atlanta, Georgia, 2003

SELECTED PROJECT 
EXPERIENCE

City of Lewiston, ID, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments to Fair Housing Choice

City of Savannah, GA, Assessment of 
Fair Housing

City of Hoboken, NJ, Analysis of 
Impediments to Fair Housing Choice

City of Lenexa, KS, Housing Market 
Analysis and Need Assessment

City of Albany, GA, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments

Town of East Hartford, CT, Analysis of 
Impediments to Fair Housing Choice

Collier County, FL, Consolidated Plan, 
Annual Action Plan, and Analysis of 
Impediments to Fair Housing Choice

Westchester County, NY, Analysis of 
Impediments to Fair Housing Choice

St. Louis County, MO and Cities of 
Florissant and O’Fallon, MO, Analysis 
of Impediments to Fair Housing 
Choice

PROFESSIONAL EXPERIENCE

Fair Housing Law/Land Use & Zoning
•	 Provided legal review, research, and narrative for the fair housing/

land use and zoning portions of over 12 city, county, and regional 
HUD Analysis of Impediment documents (AIs), including:

•	 Research and analysis of the nature, extent, and disposition of 
significant state and federal housing discrimination lawsuits 
and HUD ALJ decisions and consent decrees which could 
impact future legislation and litigation or fair housing choice 
within the relevant study areas. 

•	 Review of zoning ordinances/land use codes, building codes, 
and state zoning laws for the relevant study areas and 
analysis and discussion of findings regarding how such codes, 
statutes, and local policies impact housing affordability and 
fair housing choice.

•	 Recommendations for amendments to land use regulations 
that would expand housing affordability and support the 
municipality’s commitment to affirmatively further fair 
housing. 

•	 Represented clients in all stages of applications for land use zoning 
and permitting, including presenting at public hearings before city 
and county zoning authorities.

•	 Co-authored an article on recent developments in Zoning and Land 
Use Law, which was published in the Mercer Law Review in 2009.

Litigation
•	 Federal fair housing litigation, including representation of a provider 

of community housing for persons with disabilities against a 
county government following denial of a conditional use permit, 
and representation of a developer of senior housing against a city 
following denial of rezoning/development applications; assisted in 
negotiation of successful settlements for clients.

•	 Commercial litigation representing clients in contract disputes, 
debtor/ creditor litigation claims, and landlord/tenant disputes.

EMPLOYMENT HISTORY

•	 Solo Practitioner, Kelley B. Gray, Esq., Atlanta, GA (2012-Present) 
•	 Associate Attorney, Smith, Gambrell & Russell, LLP, Atlanta, GA 

(2008-2011) 

AFFILIATIONS

Board of Directors, Enduring Hearts – a nonprofit that funds innovative 
medical research to increase the longevity of pediatric organ transplants 
and improve the quality of life for transplant recipients.
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FRANK LEE
Associate Consultant
frank@mosaiccommunityplanning.com

EDUCATION
Master of Urban and Regional 
Planning 
California State Polytechnic 
University 
Pomona, CA, 2016

Bachelor of Arts in Urban Studies and 
Sociology
University of Pittsburgh 
Pittsburgh, PA, 2010

TRAINING
Affordable Housing Development 
Training Institute
Local Initiatives Support Corporation
Los Angeles, CA, 2017

QUALIFICATIONS SUMMARY
Versatile planner with 3 years of 
community development experience 
in municipal and nonprofit sectors

Strong research, writing, and 
presentation skills to complement 
practical planning experience

Passionate about supporting 
communities through planning to 
address racial and ethnic inequalities

SAMPLE PROJECT 
EXPERIENCE

City of Hoboken, NJ, Analysis of 
Impediments 

City of Columbus, OH and Franklin 
County, OH, Analysis of Impediments

DeKalb County, GA, Consolidated 
Plan, Annual Action Plan, Analysis of 
Impediments 

Associate Consultant, Mosaic Community Planning, Atlanta, GA, 2018 
- Present

•	 Serve on project teams for community development consulting 
engagements, including fair housing studies, affordable housing 
need studies, comprehensive plans, and other community 
development studies.

Associate Planner, City of East Point, GA, 2017 - 2018 
•	 Analyze and prepare staff recommendations for rezoning, variance, 

and ordinance amendment requests

•	 Present zoning cases and staff recommendations at monthly 
Planning and Zoning Commission meetings

•	 Review potential development projects and advise customers on 
zoning and land use ordinances

Community Planner, Little Tokyo Service Center Community 
Development Corporation, Los Angeles, CA, 2016-2017

•	 Develop neighborhood-level planning documents in collaboration 
with community leaders and city agencies

•	 Facilitate community engagement workshops and meetings to 
implement community planning initiatives

•	 Create and maintain GIS database of small businesses in the 
community for spacial analysis

Planning Intern, City of Pico Rivera, CA, 2016
•	 Advised the public on zoning code and land use regulations at the 

planning counter and by phone/e-mail

•	 Conducted zoning compliance reviews for commercial and 
residential development proposals

Economic Development Specialist, Koreatown Youth and Community 
Center, Los Angeles, CA, 2015

•	 Managed and administered 4 separate grant contracts for 
community and economic development programs

•	 Administered small business assistance program and provided 
bilingual business counseling services

Planning Intern, Community Design Center of Atlanta and DeKalb 
County Board of Commissioners, Atlanta, GA, 2009

•	 Assisted City of Atlanta Bureau of Planning in developing the 
Cleveland Avenue Corridor Study

•	 Assisted policy advisor in organizing and preparing documents for 
TAD (Tax Allocation District) development projects
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Mosaic’s principals have completed more than 25 Consolidated Plans and Annual Action Plans, 40 fair 
housing analyses, and several other HUD-related planning documents, such as Community Participation 
Plans and CAPERs for client jurisdictions across the United States. Our staff’s experience also includes 
housing and commercial market analyses, a housing planning study for the Texas General Land Office (GLO) 
regarding reconstruction of public housing lost to a natural disaster, neighborhood plans, and disparate 
impact analyses related to the development of rental housing. Our clients have included single municipalities 
and counties, consolidated governments, and multi-jurisdictional bodies spanning multiple counties and 
states. We have developed plans for communities as small as 13,000 residents to more populous regions 
such as metro Minneapolis-Saint Paul, Minnesota (3 million residents).

Clients for whom Mosaic Community Planning staff have prepared Consolidated Plans and fair housing 
studies over the last five years is shown below. 

PROJECT TYPE CLIENT LIST

Consolidated Plans 
and Annual Action 
Plans

•	 City of Fresno, CA (expected completion 2020)

•	 Mobile County, AL (expected completion 2020)

•	 Gastonia, NC (expected completion 2020)

•	 City of Chino Hills, CA (2020)

•	 San Bernardino County, CA (2015 & 2020) (with Needs Assessment, Citizen Participation 

Plan, and two CAPERs)

•	 Waukesha County, WI (2015 & 2020) 

•	 City of Atlanta, GA (2020)

•	 Fulton County, GA (2020)

•	 DeKalb County, GA (2019)

•	 City of Gainesville, GA (2019)

•	 City of Lewiston, ID (2018)

•	 City of Commerce City, CO (2016) (with Citizen Participation Plan)

•	 City of Albany, GA (2016-2020) (with Environmental Review Records and two CAPERs)

•	 Collier County, FL (2016 and 2018) (with Needs Assessment & Citizen Participation Plan)

•	 City of High Point, NC (2015)

•	 City of Mesa, AZ (2015) (with three CAPERs)

Assessments of Fair 
Housing

•	 City of Rome, GA (2018)

•	 Cherokee County, GA (2018)

•	 City of Anniston, AL (2017)

•	 City of Winston-Salem and Forsyth County, NC and the Housing Authority of 

Winston-Salem, NC (2017)

•	 City of Savannah, GA (2017)

3. PAST PERFORMANCE
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PROJECT TYPE CLIENT LIST

Analyses of Impedi-
ments to Fair Hous-
ing Choice 

•	 City of Fresno, CA (expected completion 2020)

•	 Mobile County, AL (expected completion 2020)

•	 City of Dothan, AL (2016 and 2020)

•	 San Bernardino County, CA (2015 & 2020)

•	 City of Atlanta and Fulton County, GA (2020)

•	 DeKalb County, GA (2019)

•	 City of La Crosse, WI with La Crosse County and Monroe County (2019)

•	 City of Hoboken, NJ (2019)

•	 City of Hot Springs, AR (2019)

•	 City of Gastonia, NC (2019)

•	 City of Columbus and Franklin County, OH (2019)

•	 City of Lewiston, ID (2018)

•	 City of Edmond, OK (2016)

•	 City of Albany, GA (2016)

•	 Lexington-Fayette Urban County, KY (2016)

•	 Collier County, FL (2016)

•	 City of Mesa, AZ (2015)

•	 Town of East Hartford, CT (2015) 

Regional AIs/Fair 
Housing and Equity 
Assessments

•	 Davenport, IA Region (2019)

•	 Twin Cities, MN Region (2017) 

Housing Market 
Analyses or Needs 
Assessments

•	 Central Oregon Region (2019)

•	 City of Lenexa, KS (2016) (including Consolidated Plan Housing and Homeless Needs 

Assessment and Housing Market Analysis)
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COMMUNITY SIZE
Population 32,000

PROJECT TIMELINE
Start date of January 2018

End date of September 2018           
9 months to complete

PROJECT TEAM MEMBERS
Jeremy Gray

Melissa Mailloux
Kelley Gray

PUBLIC ENGAGEMENT
4 focus groups with 29 total 

participants

55 survey responses

19 stakeholder interviews

 POINT OF CONTACT
Tanya Brocke

Community Development Specialist
City of Lewiston

215 D Street
Lewiston, ID 83501

208-746-1318 x 7265
tbrocke@cityoflewiston.org

The City of Lewiston’s five-year Consolidated Plan builds on Needs 
Assessment, Housing Market Analysis, and an integrated public 
participation process to identify the community’s affordable housing, 
homeless, community development, and economic development 
needs, as well as to outline a comprehensive and coordinated strategy 
for implementation of programs. The Consolidated Plan promotes a 
coordinated approach to housing and community development needs 
using U.S. Department of Housing and Urban Development (HUD) grant 
funds. It provides guidance on the investment of HUD dollars, and outlines 
priorities for using the City’s Community Development Block Grant (CDBG) 
funds over 2018-2022 period. 

Based on the Needs Assessment and Housing Market Analysis conducted 
by Mosaic, the City’s top priority needs were determined to be housing 
affordability and homelessness prevention. In this small city with a booming 
economy but a stagnant housing supply, housing scarcity had been forcing 
costs to unattainable levels. Mosaic prepared for the City a companion 
Action Plan containing goals, outcome indicators, and funding information 
to guide the community’s initial steps toward the Consolidated Plan’s 
objectives, including strategies related to new housing development and 
the preservation of existing affordable units. 

Central to the entire planning process was not only quantitative 
analysis of housing market data, but the meaningful participation of 
residents and stakeholders within the community, including groups 
with unique housing challenges, but who are often difficult to engage. 
Mosaic’s team coordinated with local community partners to create 
these opportunities, which included a series of interviews with people 
experiencing homelessness at a day shelter and a focus group with people 
with disabilities and their caregivers at a workforce training facility. These 
interactions ensures the participation of critical groups of residents in the 
Plan’s development. 

PROJECT PROFILE
Five-Year Consolidated Plan, 2018 Annual Action Plan,  
and Analysis of Impediments to Fair Housing Choice 

CLIENT: City of Lewiston, Idaho 

LINK TO REPORTS: 

https://www.
cityoflewiston.org/
filestorage/850/1066/1160/
Lewiston_ConPlan_FINAL_
with_Appendix.pdf

https://www.
cityoflewiston.org/
filestorage/850/1066/1160/
Lewiston_AI_Draft2.pdf
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PROJECT TIMELINE
Start date of April 2016 

End date of September 2016             
6 months to complete

PROJECT TEAM MEMBERS
Jeremy Gray

Melissa Mailloux

PUBLIC ENGAGEMENT
297 stakeholders engaged

Multi-language outreach

Community surveys, focus groups, 
needs assessment workshops, and 

interviews

POINT OF CONTACT
Steve Timms, Planning Manager

City of Commerce City
7887 E. 60th Avenue

Commerce City, CO 80022
303-289-3683 

stimms@c3gov.com

Beginning with the 2016 program year, the City of Commerce City, CO 
became a direct recipient of U.S. HUD funding through the Community 
Development Block Grant (CDBG) program. While the City previously 
received a CDBG allocation through Adams County, this was the 
first year Commerce City would prepare a Consolidated Plan, Annual 
Action Plan, and Citizen Participation Plan for the program. To assist 
in that process, the City hired Mosaic to prepare the plans, guide them 
through adoption, and submit them via HUD’s eCon Planning Suite. 

Being that this was the first Consolidated Plan prepared by the City, 
a clear and comprehensive understanding of local needs was crucial. 
To that end, Mosaic held three community-wide needs assessment 
workshops, a senior citizen focus group, and a youth focus group. We 
interviewed representatives from 29 local and regional organizations, 
including City and County Housing Authorities, the Mayor and other 
elected officials, affordable housing providers, and several non-profit 
and community agencies. Given the City’s significant Latino population, 
we held one community meeting with Spanish interpretation at a local 
church with a large Latino congregation. In total, nearly 300 residents 
provided input for the Plans. 

Based on public input, the housing need assessment, and the market 
analysis, Mosaic and City staff identified five priorities for the next 
five years: neighborhood revitalization, preservation and expansion 
of affordable housing, public services for low-income and special 
needs population, affirmatively furthering fair housing choice, and 
program administration. Mosaic then assisted local staff in identifying 
eligible activities to address these priorities in the one-year and 
five-year planning horizons. Activities included sidewalk repair and 
ADA improvements, job training, economic development through a 
revolving loan fund and business incubator, public service grants, a 
minor home repair program, demolition of blighted properties, and fair 
housing education.  

LINK TO PLAN: www.c3gov.com/home/showdocument?id=1822

PROJECT PROFILE
2016-2020 Consolidated Plan and 2016 Annual Action Plan  

For the City of Commerce City, Colorado
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REFERENCES
We are proud of the high quality of research, analysis, stakeholder engagement, and client communication that 
goes into every one of our projects. In addition to the references identified in the project profiles, those listed 
below can each attest to recent work Mosaic’s team has performed with a scope comparable to that requested 
in the City’s RFP. 

CLIENT AND PROJECT CONTACT

Consolidated Plans (2015-2019 and 2020-
2024), Annual Action Plans (2015 and 
2020), and Analysis of Impediments to Fair 
Housing Choice (2015) for 
Waukesha County, WI

Kristin Silva, Community Development Manager
Waukesha County
Parks and Land Use Department
515 W. Moreland Boulevard, Room AC320, Waukesha, WI 53188
Phone: 262-896-3370
Email: KSilva@waukeshacounty.gov

2019-2023 Consolidated Plan, 2019 Annual 
Action Plan, and Analysis of Impediments 
to Fair Housing Choice for Gainesville, GA

Jessica Tullar, AICP
Neighborhood Development Manager
Gainesville Community Development Department
PO Box 2496, Gainesville, GA 30503
Phone: 770-531-6570
Email: jtullar@gainesville.org

2019 Analysis of Impediments to Fair 
Housing Choice for the City of Hot Springs, 
AR and the Housing Authority of the City 
of Hot Springs

Michelle Sestili
CDBG Administrator
City of Hot Springs
133 Convention Boulevard, Hot Springs, AR 71901
Phone: 501-276-7934
Email: msconsulting@outlook.com

2019 Regional Analysis of Impediments to 
Fair Housing Choice for La Crosse, WI

Caroline Gregerson, Community Development Administrator
City of La Crosse
Community Development and Housing Department
400 La Crosse Street, La Crosse, WI 54601
Phone: 608-789-7393
Email: gregersonc@cityoflacrosse.org

2016-2020 Consolidated Plan, 2016 Annual 
Action Plan, Analysis of Impediments to 
Fair Housing Choice, Environmental 
Review Records, and 2016 CAPER for 
Albany, GA

Shelena Hawkins, Director 
City of Albany 
Department of Community and Economic 
230 S. Jackson Street, Suite 315, Albany, GA 31701 
Phone: 229-483-7650 
Email: shawkins@dougherty.ga.us

2020-2024 Consolidated Plan, 2020 
Annual Action Plan, Analysis of 
Impediments to Fair Housing Choice, and 
Citizen Participation Plan for 
San Bernardino County, CA

Bryan Anderson, Supervisor
County of San Bernardino Department of Community 
Development and Housing
385 N. Arrowhead Avenue, 3rd Floor, San Bernardino, CA 92415
Phone: 909-387-4351 
Email: banderson@cd.sbcounty.gov
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4. PROJECT APPROACH

Mosaic’s proposed approach to the City of 
Twin Falls’s 2020-2025 Five-Year Consolidated 
Plan, 2020 Annual Action Plan, and Analysis of 
Impediments to Fair Housing Choice is based on 
collection of broad community input and thorough 
synthesis of quantitative and qualitative data. 
Our comprehensive research will inform priority 
housing, community development, and homeless 
needs and strategies to address them. Internal and 
public review periods will allow for refinement of 
the documents prior to approval by the City and 
subsequent submission to HUD via IDIS.

This proposed scope of work outlines Mosaic’s 
approach from project initiation through Plan 
approval by HUD. Understanding that Twin Falls 
has limited staff availability, our approach is 
comprehensive and includes on-site support at 
several stages during the project. 

The Five-Year Consolidated Plan will provide a 
unified and comprehensive framework for the City’s 
housing and community development program 
over the next five years. The Annual Action Plan 
will outline the City’s plans to spend HUD grant 
funds over the first year of the five-year period, 
in coordination with the overarching priorities 
identified in the Consolidated Plan. 

The Analysis of Impediments to Fair Housing 
Choice (AI) will provide a detailed fair housing 
analysis for Twin Falls. The analysis will inform 
strategic, actionable fair housing goals and 
priorities that are tailored to be specific to the City. 

As required by the Fair Housing Planning Guide, the 
AI will:

•	 Serve as the substantive, logical basis for local 
fair housing planning;

•	 Provide essential and detailed information to 
policy makers, administrative staff, housing 
providers, lenders, and fair housing advocates 
about housing market conditions as well as fair 
housing efforts and opportunities; and 

•	 Assist in building public support for fair housing 

principles both within the local entitlement 
jurisdictions’ boundaries and beyond.

Our consulting team will approach this project in 
four phases, beginning with project kickoff and 
collection of community input and other data.  
Based on this data and public input, Mosaic will 
draft and assemble the Consolidated Plan, Annual 
Action Plan, and Analysis of Impediments to Fair 
Housing Choice. Once drafts of the documents are 
ready, Mosaic will coordinate public presentations 
of the draft Plans, receive comments, and facilitate 
the approval and submission to HUD. 

P
H

A
SE

P
H

A
SE

P
H

A
SE

Data Collection and Review of 
Community Input

Analysis of Impediments 
Analysis and Drafting

Consolidated Plan and 
Annual Action Plan Analysis 

and Drafting

P
H

A
SE Plan Presentation and 

Approval4



21MOSAIC COMMUNITY PLANNING  |  CONSOLIDATED PLAN, ANNUAL ACTION PLAN, AND AI PROPOSAL

PLANS are about
PEOPLE

In our planning and 
analysis work, we collect 
enormous amounts of 
data that informs and 
underlies our plans and 
strategies.

But we know that plans 
are about people, not 
about data. When data is 
presented, we take care 
to provide it in a format 
that is accessible and 
relevant to the public.

PHASE 1: DATA COLLECTION AND REVIEW OF COMMUNITY INPUT

Task 1.1 - Initial Meeting
The consulting team will hold an initial meeting with City of Twin Falls staff to 
review and finalize project expectations, scope of work, and data needs. We will 
specifically discuss the City’s goals for its Consolidated Plan, Annual Action Plan, 
and Analysis of Impediments to Fair Housing Choice, along with preliminary 
planning related to citizen participation for the project. 

Task 1.2 - Citizen Participation Plan
For a typical grantee, the Citizen Participation Plan (CPP) guides the process 
by which the public is engaged and stakeholders are consulted during the 
consolidated planning process. As Twin Falls is a new grantee without an 
existing CPP in place, Mosaic will draft one as a first step in the project. While 
the CPP will be formally approved and submitted to HUD along with the 
Consolidated Plan in August, developing the draft early in the process will  
provide an accountable framework for the engagement to be conducted around 
this first set of plan documents. 

The CPP will outline the specific steps, strategies, and timelines to be employed 
in the engagement of the public, both in our immediate planning process and 
in future years’ planning cycles. Supplementing the draft CPP, Mosaic will also 
supply additional details pertaining just to the current planning process to 
include a meeting schedule; a list of stakeholders to be engaged and consulted; 
and a bank of interview, focus group, and public meeting questions. Mosaic will 
develop a public survey (available electronically and in hard copy) and copy for 
newspaper notices, flyers, press releases, City website, Facebook, and other 
advertisement for the project.

Task 1.3 - Review of Previous Plans and Studies
The team will review the City’s current Strategic Plan, Comprehensive Plan, and 
Master Transportation Plan, along with any other relevant community or regional 
plans, such as housing affordability strategies, neighborhood revitalization plans, 
and any other applicable small area plans. 

Task 1.4 - Data Gathering
Mosaic will download the City’s Consolidated Plan and Annual Action Plan 
templates from the eCon Planning Suite in IDIS. We will review all pre-populated 
data and check for accuracy. While most of the data required for a Consolidated 
Plan is supposed to be pre-populated by eCon, in our experience, that data is 
frequently incorrect, stale, or missing altogether. Mosaic’s team will source Twin 
Falls’s Consolidated Plan data from the best available resources, supplementing 
where possible with local or regional data. 

During this step, we will also generate the AI data tables and maps for the 
city and region through HUD’s online Fair Housing Data and Mapping Tool. In 
addition to the HUD provided data, Mosaic will gather relevant local data such 
as fair housing complaints, zoning and related ordinances, Home Mortgage 
Disclosure Act data, information on homelessness, and public school data, and 
data from other state or local sources. 
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Our community 
engagement 
process will include, 
but will not be 
limited to:

• City staff and elected 
officials

• Housing Authority staff

•	 Twin Falls County staff

•	 Local social service 
organizations

• �Housing providers and 
developers

•	 Homeless service 
providers

•	 Business and economic 
development 
organizations   

• Advocacy groups

• Local school district

•	 IHFA / Balance of State 
Continuum of Care

• �Organizations serving 
low- income families

• Major employers

• �Neighborhood groups

•	 Seniors

•	 Residents of subsidized 
housing

• �Members of the general 
public

Should HUD discontinue its Data and Mapping Tool during this project, 
Mosaic will gather all relevant demographic and housing data from sources 
including the Census, American Community Survey, Comprehensive Housing 
Affordability Strategy (CHAS), and Picture of Subsidized Households, as well 
as create necessary maps using GIS. 

Task 1.5 - Gather Public Input
Mosaic’s IMPACT Stakeholder Engagement Model (detailed on the next 
page) is designed to bring together interested parties in an intentional way 
and to engage them meaningfully in development of the Consolidated Plan, 
Annual Action Plan, and AI. 

This model will serve as the backbone for Mosaic’s community outreach 
effort, encouraging input from residents and neighborhood associations, 
community development practitioners, affordable/subsidized housing 
providers, health and human/social service agencies, state or local health 
and child welfare agencies, local governments, businesses, and others. The 
process will pay particular attention to low- and moderate-income persons, 
including those living in low/moderate income areas, seniors, non-English 
speakers, persons with disabilities, and residents of affordable and assisted 
housing developments. 

While ultimately to be determined in consultation with City staff, Mosaic 
anticipates a community outreach process that includes:

•	 Facilitating up to two (2) community-wide needs assessment 
meetings at various locations throughout the city and at times so as to 
be accessible to the general public;

•	 Facilitating up to four (4) resident focus groups through local 
social service organizations or housing providers targeted to key 
demographic segments relevant to the Con Plan and/or AI;

•	 Individual or small group interviews with housing and community 
development stakeholders, identified with input from City staff; 

•	 Needs assessment survey for residents and other stakeholders, 
including non-profit organizations and community advocates. The 
survey will be available online and in hard copy, and publicized via 
email, social media, and local organizations; and

•	 Development of website copy to be placed on the City of Twin Falls’s 
website and social media or development of an external website 
dedicated to the project.

Mosaic will prepare presentation materials for all meetings, along with 
agendas, handouts, questions/activities, meeting notes, and summaries 
of results. Public input will be used identify key themes and findings for 
inclusion in the Consolidated Plan and AI and will inform priorities and 
goals. Accommodations for people with disabilities and those with limited 
English proficiency will be offered as needed.

After community outreach events, we will debrief as a team and with client 
staff to assess turnout and identify any areas where there may be a need to 
broaden participation. Meeting styles will vary from meeting to meeting to 
respond to unique circumstances or group dynamics that may arise.
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Primary 
Stakeholders:

Essentially the project’s 
steering committee, this 
group includes all key 
decision-makers.

Secondary 
Stakeholders:

Persons or organizations 
with experience or 
perspectives that will 
provide crucial input into 
or feedback on the plans.

General 
Stakeholders:

Members of the public 
with a general interest in 
the project.

IMPACT COMMUNITY ENGAGEMENT MODEL

Mosaic’s consulting team will apply its IMPACT Community Engagement Model to 
ensure a broad and representative cross section of the community is involved in the 
plan development process. The IMPACT Model combines innovative, industry-leading 
techniques from multiple disciplines into a methodology uniquely suited to fair housing 
and community-based planning. 

I
Identify the Stakeholders - We know how important it is to have the right 
people at the table. An initial step in every client engagement is to identify 
stakeholders and categorize them as primary, secondary, or general, 
determining their level of participation and the best method to reach them.

M
Market the Process - We conduct outreach through nonprofit partners, 
public notices, and press releases, including foreign language and/or special 
interest papers. Other forms of marketing may include a project website, 
social media, listings on online community calendars, presentations at 
existing meetings, flyers, and information tables in high traffic areas.

P
Public Participation - We understand that participants may need education 
and other support to participate fully and meaningfully. We design public 
meetings to facilitate informed discussion and allow every voice to be 
heard. Because our process uses three feedback loops, there are many 
opportunities for refinement and course correction rather than solely during 
the public comment period. When possible, we coordinate with existing 
community meetings to reach as large an audience as possible.

A
Active Listening - We employ active listening techniques to ensure greater 
accuracy and accountability when collecting residents’ perceptions and 
comments. These techniques also hold potential for conflict resolution and 
consensus-building.

C
Collaborative Review - Before a draft is published for public comment, 
it is internally reviewed in a collaborative process with key stakeholders. 
Verification of facts and research ensures the legitimacy of conclusions and 
findings and provides opportunity for corrections prior to public review.

T
Transition the Momentum - Over the course of each project, we develop 
a substantial stakeholder engagement portfolio, which includes lists 
of stakeholders and their affiliations, spreadsheets containing contact 
information for participants, and web resources specifically constructed 
for the project. At the conclusion of our role, these resources are carefully 
compiled and transitioned into the client’s hands to enhance future local 
stakeholder engagement efforts.

Interviews 
& Focus 
Groups

Community 
Meetings Public 

Hearings

Formal 
Approvals

Concepts

Alternatives

Refinement

Final Draft
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PHASE 2: ANALYSIS OF IMPEDIMENTS ANALYSIS AND DRAFTING

Task 2.1 - Introduction, Community Engagement, Past AI Goals and Demographic 
Profile
During this phase, Mosaic will analyze data collected in Phase 1 and draft all sections of 
the AI, beginning with the introduction, community engagement summary, discussion 
of past fair housing efforts, and a demographic summary.

Introduction
•	 Provides contemporary context for fair housing, background on the AI 

requirements, and the methodology and data sources employed.

Community Engagement
•	 Summarizes the community engagement process, including a list of 

participating stakeholder organizations, public outreach and advertising 
methods, and the results of each type of engagement.

Assessment of Past Fair Housing Goals
•	 Reviews any plans or studies identifying potential fair housing needs or goals for the 

City and activities undertaken to address them. 

Demographic Summary
•	 Analyzes residents and households by race/color, ethnicity, national origin, familial 

status, gender, and disability status, including changes since 1990, with comparisons 
to the region where appropriate. Maps showing residential patterns across the city 
and region. 

•	 Discussion of income levels, household income by race, and poverty rates in Twin 
Falls as compared to the region. 

Task 2.2 - RECAPs, Segregation, Opportunity and Fair Housing Activities
This step includes drafting of the analytical components of the report: 

Racially and Ethnically Concentrated Areas of Poverty
•	 Identifies and maps racially and ethnically concentrated areas of poverty (RECAPs). 
•	 Analyzes demographic and housing characteristics in RECAPs, including discussion 

of revitalization efforts, if any. 

Segregation and Integration 
•	 Maps population by race, ethnicity, national origin, LEP status, and familial status to 

show neighborhoods with highest levels of segregation and integration.
•	 Assesses levels of racial and ethnic segregation in the city and region using 

dissimilarity indices. Discusses changes in segregation levels since 1990.

Access to Opportunity
•	 Analyzes access to opportunity by race and ethnicity using indices developed by 

HUD that score census block groups on education, employment, transportation, 
exposure to poverty, and exposure to environmental health hazards as well as other 
measures of opportunity based on stakeholder input.

•	 Maps opportunity index scores by census block group to identify areas with the 
most and least access to these opportunity factors.

Fair Housing Activities
•	 Identifies public and private sector agencies offering fair housing services in the 

city.
•	 Presents information on recent fair housing lawsuits filed in the area and data on 

housing discrimination complaint filings.
•	 Discusses state and local fair housing laws. 
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Task 2.3 - Housing Profile, Public and Accessible Housing, and Zoning and Land Use

This step will include drafting of the following elements, representing a general analysis 
of housing needs and types and the policies affecting them: 

Housing Profile
•	 Overview of existing housing supply in terms of vacancy, tenure, structure type, 

and age for the city, RECAPs, and the region.
•	 Analyzes housing needs and severe housing needs by race and ethnicity, with maps 

of disproportionate housing need data.
•	 Analysis of renter affordability, including the locations of affordable housing with 

regard to measures of segregation. 
•	 Analysis of homeownership rates, mortgage lending policies, and Home Mortgage 

Disclosure Act (HMDA) data.

Publicly Supported Housing
•	 Analyzes the demographic composition of publicly supported housing in and out of 

RECAPs relative to that of the region. 
•	 Identifies locations of subsidized housing and housing choice vouchers, specifically 

relative to RECAPs and areas of opportunity. 
•	 Research and review PHA policies related to tenant selection, HCV programs, and 

site selection for fair housing impacts.

Housing for People with Disabilities
•	 Analyzes and maps the population of people with disabilities by disability type.
•	 Discusses the general availability of housing for people with disabilities and the 

disabled population living in publicly supported housing. 
•	 Identifies fair housing issues related to disability, including disparities in access to 

opportunity, such as jobs, education, and transportation linkages. 
•	 Considers effects of local policies and ordinances (i.e. zoning codes and building 

codes) on housing availability for people with disabilities.

Land Use and Zoning Code Review
•	 Review the City’s zoning ordinance and land use plans for analysis of potential 

barriers to fair housing and determination of the degree to which they may 
contribute to fair housing issues.

Task 2.4 - Impediments, Recommendations, and Executive Summary

Finally, Mosaic will identify impediments to fair housing choice, propose 
recommendations to overcome the impediments, and prepare an Executive Summary. 

Identification of Impediments
•	 Each impediment identified in the report will be described in detail and be 

prioritized for action based on its potential to limit or deny fair housing choice or 
access to opportunity, or negatively impact fair housing or civil rights compliance.

•	 A Recommendations Matrix will be provided that links the identified impediments 
with their associated recommendations, metrics, implementation timeframes, and 
responsible parties. The content of the Recommendations Matrix will be subject to 
refinement with input from City staff.

Executive Summary
Summarizes key aspects of the report in a brief, engaging format, with particular focus 
on the resulting impediments and recommendations. 



26MOSAIC COMMUNITY PLANNING  |  CONSOLIDATED PLAN, ANNUAL ACTION PLAN, AND AI PROPOSAL

Task 2.5 - Provide AI Draft to the City
After drafting the Analysis of Impediments, Mosaic will provide Word and PDF versions 
of the draft to City staff for internal review and comment by June 8, 2020. With input 
from City staff, Mosaic will refine the drafts and prepare them for public comment by 
June 22, 2020.

PHASE 3: CONSOLIDATED PLAN AND ANNUAL ACTION PLAN ANALYSIS AND 
DRAFTING

Task 3.1 - Data Analysis to Develop Priorities

To help City leaders set priorities, Mosaic will outline five-year priorities 
recommendations, based on the following: 

•	 Key themes identified by residents and stakeholders during community meetings, 
focus groups, interviews, and the community survey;

•	 Analysis of Census, American Community Survey, Comprehensive Housing 
Affordability Strategy (CHAS), and public housing authority data, and other pre-
populated data provided by HUD; 

•	 Analysis of point-in-time homeless counts and the existing supply of emergency, 
transitional, and permanent supportive housing;

•	 Assessments of public infrastructure and public improvement needs; 
•	 Analysis of Impediments to Fair Housing Choice findings; and 
•	 Existing barriers to affordable housing.

Task 3.2 - Preparation of the Consolidated Plan

Based on public input, quantitative research, and other findings, Mosaic will prepare a 
draft of the Consolidated Plan, including the elements outlined below:

Executive Summary: A concise Executive Summary will serve as an introduction to 
and summary of the Plan. It will highlight the Plan’s priorities and describe how those 
priorities will be addressed. While included as a required component of the overall 
Consolidated Plan, the Executive Summary will be written such that it can stand alone 
as its own document and be a simplified version of the plan more easily accessible to 
the general public.

The Process: This section of the Consolidated Plan will name the Lead Agency 
overseeing development of the Consolidated Plan and responsibility for administration 
of the City’s CDBG funds. This section will also outline the process by which the Plan 
was prepared and citizens were engaged in their creation, including a description of 
the required consultations with other agencies and organizations. 

Needs Assessment: Mosaic will research and draft the Needs Assessment section of 
Twin Falls’s Consolidated Plan. This section will provide an analysis of the affordable 
housing, special needs housing, community development, and homelessness needs in 
the city. It will analyze data concerning housing conditions and housing problems and 
how those housing problems may disproportionately affect various population groups. 
A discussion of specific housing problems, including cost-burdened, severe cost-
burdened, lacking facilities, and overcrowding will be included.

The section will assess the housing needs of the homeless, elderly, frail elderly, 
persons with disabilities, persons with alcohol or other drug addiction, persons with 
HIV/AIDS and their families, and public housing residents. The narrative will include 
characteristics and needs of low-income and extremely low-income individuals and 
children who are currently housed but at imminent risk of homelessness. 



27MOSAIC COMMUNITY PLANNING  |  CONSOLIDATED PLAN, ANNUAL ACTION PLAN, AND AI PROPOSAL

Non-housing community development needs will also be analyzed, including the 
need for public facilities, public improvements, and public services. As of January 1, 
2018, grantees submitting a Consolidated Plan must address two additional areas: (1) 
availability of broadband access; and (2) vulnerability of housing occupied by low- and 
moderate-income households to natural hazard risks. Accordingly, Mosaic will discuss 
broadband needs for low- and moderate-income households, as well as the availability 
of broadband service in Twin Falls, including consideration of the possible need for 
increased competition by having more than one internet service provider. To address 
environmental resiliency, Mosaic will discuss possible risks faced by low- and moderate-
income households and any policies or programs intended to minimize those risks.

Market Analysis: Mosaic will research and draft the Market Analysis section of Twin 
Falls’s Consolidated Plan. This section will lay out the context in which the City will 
administer its community development programs over the course of the Consolidated 
Plan period. 

This section of the Plan will analyze the local housing market, including present 
conditions for supply and demand by tenure, as well as an assessment of local housing 
prices, market activity, and areas of the city that have recently seen price increases. 

This section will also assess lead-based paint hazards, the supply and demand 
for public and assisted housing/Section 8 vouchers, facilities and services for the 
homeless, and housing and services for people with disabilities or other special 
needs. The Market Analysis will conclude with an assessment of barriers to affordable 
housing and a comparison of the needs assessed in the prior component to the market 
conditions present in the city. 

Strategic Plan: Mosaic will draft the Strategic Plan, which will provide a summary of the 
goals and objectives the City plans to address, including performance measurements 
for accomplishments and outcomes. This Plan component also offers the City an 
opportunity to set any geographic priorities and to prioritize needs in general. The 
strategy will also reflect strategic plans of other City departments, to the extent they 
overlap with Community Development priorities. 

Task 3.3 - Preparation of the Annual Action Plan

Mosaic will draft the First Year Action Plan, which will describe the specific 
actions, activities, and programs the City will implement during the first year of the 
Consolidated Plan period to address the priority needs and goals. The Action Plan 
will specify the City’s goals for affordable housing, homelessness, and other special 
needs and indicate the resources anticipated to be available to address them. GIS maps 
will be used to identify low- and moderate-income areas and geographies that will 
receive direct assistance during fiscal year 2020. Grant-specific requirements, such as 
accounting for CDBG program income, are also contained in the Action Plan. 

Mosaic will incorporate project information as provided by City staff, linking each to 
appropriate goals and priorities in the Five-Year Plan to facilitate tracking in IDIS and 
CAPERs.
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Task 3.4 - Provide Draft Consolidated Plan and Annual Action Plan to the City

Mosaic will provide drafts of the complete Consolidated Plan and Annual Action Plan to 
City staff for internal review and comment by June 8, 2020. With input from City staff, 
Mosaic will refine the drafts and prepare them for public comment by June 22, 2020. 
We will provide electronic copies in Microsoft Word and PDF formats for the public 
comment period. 

PHASE 4: PLAN PRESENTATION AND APPROVAL

Task 4.1 - Hold 30-Day Public Comment Period and Public Hearing
Public versions of the draft Consolidated Plan, Annual Action Plan, and AI will be 
published for public review and comment for a period of 30 days. During the public 
comment period, Mosaic’s team will make up to two (2) presentations of the drafts 
to the public and elected officials. Mosaic will work with City staff to publicize the 
comment period, the public hearing, and how the public may access draft plans.

Task 4.2 - Plan Finalization and Approval
At the conclusion of the 30-day public comment period, Mosaic will make any 
necessary revisions to the Plans based on comments received. Mosaic will prepare 
final Word and PDF versions of each document for delivery to the City of Twin Falls for 
final approval. We will also prepare appendices including any relevant raw data, copies 
of flyers and other ads, survey results, and other relevant items. Mosaic will prepare 
required Certifications for signature and present the final Plans to elected officials for 
approval. 

Task 4.3 - Electronic Entry of Plans in IDIS
Following approval, Mosaic will complete entry of the Consolidated Plan and Annual 
Action Plan into IDIS via the eCon Planning Suite, upload all required attachments, and 
run a quality check, leaving the plans ready for one-click electronic submission to HUD 
by City of Twin Falls. 

Mosaic will be responsible for any revisions required by HUD after submission, and, if 
necessary, will troubleshoot with HUD relative to any IDIS/eCon Planning Suite issues. 
We will also be available to answer any questions HUD may have regarding the City’s 
Consolidated Plan or Annual Action Plan.

Task 4.4 - Submission of Printed Plans to City of Twin Falls
If desired by the City of Twin Falls, Mosaic will provide up to six printed, bound hard 
copies of the final Consolidated Plan, Annual Action Plan, and Analysis of Impediments. 
Electronic copies in Word and PDF will also be provided. These deliverables will each 
include a resource appendix with supporting documents such as raw data tables, lists 
of interview and meeting participants, copies of flyers and other ads, summaries of 
stakeholder comments, survey results, and other relevant items.  
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A Note about Working in IDIS and the eCon Planning Suite

Because our consulting team’s background includes work in CDBG grant administration, 
we know how important the Consolidated Plan and Action Plan setup in eCon is to the 
overall success of the planning function. The configuration of priorities, projects, goals, and 
outcomes will be the basis for the City’s subsequent Action Plans and CAPERs for the next 
five years. If it’s not right, problems are created for future documents. We have experience 
in how these plans work together in eCon, avoiding these possible roadblocks in future 
planning processes and submissions. 

The eCon Planning Suite cannot and will not provide all of the data required for the 
successful completion of a Consolidated Plan or Action Plan. Our experience has shown 
us that eCon frequently populates stale or incorrect data. We are able to audit the data 
populated by eCon for accuracy and, when there are problems, to source more accurate or 
more current data from the Census or elsewhere. 

Since we began utilizing the system, Mosaic’s staff have developed new methodologies 
for successfully analyzing areas where additional research and data must be assessed and 
incorporated in order to meet minimum requirements. Our methods have been tested over 
time with our other clients. Our resulting documents include supplemental data and maps 
that go above and beyond the basic eCon requirements. 
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Milestones for completion of the project are shown below, assuming a February 15, 2020 contract start 
date. They include delivery of the draft Consolidated Plan, Annual Action Plan, and AI by June 8, 2020. 
Following review and comments by the City staff, Mosaic will prepare public drafts for a comment period 
later in June and July, with all documents in final form and ready for local approval by July 31, 2020. This 
timeline accommodates electronic submission to HUD via IDIS by the City’s August 14, 2020 deadline.

5. SCHEDULE

PROPOSED TIMELINE FOR TWIN FALLS’S CONSOLIDATED PLAN, ANNUAL ACTION PLAN AND AI

TASKS
2020

Feb Mar Apr May Jun Jul Aug

PHASE 1: COMMUNITY INPUT AND DATA COLLECTION

1.1 Initial Meeting

1.2 Citizen Participation Plan

1.3 Review of Previous Plans and Studies

1.4 Data Gathering

1.5 Gather Public Input

PHASE 2: ANALYSIS OF IMPEDIMENTS ANALYSIS AND DRAFTING

2.1 Intro, Engagement, Past Goals, Demographics

2.2 RECAPS, Segregation, Opportunity, FH Activities

2.3 Housing Profile, Public and Accessible Housing, Zoning

2.4 Impediments, Recommendations, Exec Summary

2.5 Provide Draft AI to the City

PHASE 3: CONSOLIDATED PLAN AND ANNUAL ACTION PLAN ANALYSIS AND DRAFTING

3.1 Data Analysis to Develop Priorities

3.2 Preparation of the Con Plan

3.3 Preparation of the Annual Action Plan

3.4 Provide Draft Con Plan & Annual Action Plan to the City

PHASE 4: PLAN PRESENTATION AND APPROVAL

4.1 Hold 30-Day Public Comment Period & Public Hearing

4.2 Plan Finalization and Approval

4.3 Electronic Plan Entry in IDIS

4.4 Submission of Printed Plans to the City
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6. BUDGET

For the preparation of the Consolidated Plan, first-year Action Plan, and AI as described in this proposal,  
Mosaic proposes an all-inclusive fee of $46,480 as shown below. This price includes all personnel, 
supply, travel, and other costs associated with the project. 

COST BREAKDOWN BY TASK

PERSONNEL HOURS AND HOURLY RATES

COSTPrincipal 
$150/hr.

Senior 
Planner 
$135/hr.

Associate 
Planner
$85/hr.

Consultant 
$110/hr.

1.1 Initial Meeting

1.2 Citizen Participation Plan

1.3 Review Previous Plans and Studies

1.4 Data Gathering

1.5 Gather Public Input

3

3

4

16

3

2

16

8

2

16

16

2

5

$855

$1,130

$1,260

$1,910

$5,920

Phase 1 Subtotal 26 21 42 7 $11,075

2.1 Intro, Engagement, Past Goals, Demographics

2.2 RECAPS, Segregation, Opportunity, FH Activities

2.3 Housing Profile, Public/Accessible Hsg, Zoning

2.4 Impediments, Recommendations, Exec Summary

2.5 Provide Draft AI to the City

2

2

8

1

4

6

10

8

4

6

9

8

6

4

4

14

1

$1,490

$2,315

$3,870

$2,900

$690

Phase 2 Subtotal 13 32 29 23 $11,265

3.1 Data Analysis to Develop Priorities

3.2 Preparation of the Con Plan

3.3 Preparation of the Annual Action Plan

3.4 Provide Draft Con Plan and Action Plan to City

4

12

8

1

6

18

8

4

2

20

8

5

3

$1,580

$6,480

$3,290

$690

Phase 3 Subtotal 25 36 30 8 $12,040

4.1 Hold 30-Day Public Comment Period & Hearing

4.2 Plan Finalization and Approval

4.3 Electronic Plan Entry in IDIS

4.4 Submission of Printed Plans to the City

8

2

2

4

4

4

10

4

$1,540

$840

$1,390

$640

Phase 4 Subtotal 12 8 18 0 $4,410

Total Personnel Costs 76 97 119 38 $38,790

Other Direct Costs

Travel (Airfare, Lodging, Meals)

Translation, Interpretation & Meeting Supplies 

Printing & Shipping

$6,590

$500

$600

Total Direct Costs $7,690

GRAND TOTAL $46,480



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Wendy Davis, Parks & Recreation Director
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to award a bid for the City Park restroom project. 

 

Time Estimate:
Presentation will take approximately 5 minutes. Staff recommends allowing some time for discussion and 
questions.

 

Background:
On November 11, 2019, council approved a request to put the City Park Restroom project out for bid. No 
money was committed and the council has the opportunity to review the bids and award a contract if 
deemed prudent. Bid documents were prepared and bids were received in January. Four sealed bids 
were submitted and the bids were opened on January 23. Please see the attached bid tabulation. 

Low bid was submitted by Hayes Construction for $458,115. (See the attached bid). In addition to the 
restroom bid documents, an add on bid was requested to replace the asphalt that connects Hansen to 
the bandshell. That path has been cut several times and damaged by events. The project will have to 
repair asphalt adjacent to the restroom project anyway, this add on would extend that to the concrete 
pad for an additional $2,184. Also, the installation of surveillance  cameras on the new restroom building 
was discussed park security purposes. That would be an additional $11,000. 

The complete project, as bid, with the asphalt pathway add-on and the surveillance cameras brings the total 

project cost to $462,000. Adding a 5% contingency would make the total $485,100. 

Capital Improvement Fund reserves would be used to fund this project if approved.
 

Approval Process:
A simple majority will approve this request.

 

Budget Impact:
If approved, funds would be allocated from capital improvement fund reserves, and reflected in the 
budget amendment at the end of the year.

 

Regulatory Impact:
Approval of this request will dedicate funds to the project and allow staff proceed with a contract. 

 

History:
N/A

 



Analysis:
N/A

 

Conclusion:
Bids came in higher than architect estimate, and trends indicate that project cost may continue to rise. 

 

Attachments:
1. Bid Tabulation - TF Restroom
2. Hayes Construction
3. City of Twin Park Project- (3) 360 Cameras .pdf_091019



BID REPORT TWIN FALLS CITY RESTROOM 1/23/2020

CONTRACTOR   ADDENDUM BID BOND BID AMOUNT ALTERNATE BID(s) HVAC PLUMBING ELECTRICAL

#1 #2 #3 SUBCONTRACTOR SUBCONTRACTOR SUBCONTRACTOR

Don Anderson Const. Inc. Yes Yes Yes Yes 503,929.00 No. 1:  12,313.00 Terry's Heating & AC Paige Mechanical Group Heglar Creek Electric

No. 2:  5,763.00

Hayes Constructionn Co. Inc Yes Yes Yes Yes 458,115.00 No. 1: 2,184.00 Element Heating & Cooling Paige Mechanical Group Electrical Cont. of ID

No. 2: 6,491.00

Petersen Bro. Construction, Inc Yes Yes Yes Yes 541,250.00 No. 1: 2,150.00 Element Heating & Cooling Paige Mechanical Group Heglar Creek Electric

No. 2: 3,100.00

Stanley Associates, Inc Yes Yes Yes Yes 476,950.00 No. 1: 2,255.00 Brizee Heating & AC Paige Mechanical Group Heglar Creek Electric

No. 2: 6,700.00

R. Colby Ricks / Laughlin Ricks Archtecture 1/23/2020

DATE













Proposal
Modified:

0Revision:

9/10/2019

City of Twin Park Project- (3) 360 Cameras

City of Twin Falls

Presented By:

Apex Integrated Security Solutions, Inc.

187 E. 50th Street
Garden City, Idaho 83714

208-378-9650
www.apexintegratedsecurity.com

APEX-4898Proposal #:

Chris KelleyAccount Rep:

This document is proprietary and confidential and is not to be copied or distributed without prior written approval from Apex Integrated Security Solutions
(AISS). This document is submitted with the understanding that it will be kept confidential between the Client and AISS and will be returned to AISS

within 30 days if an agreement is not reached.



Scope of Work
THIS PROPOSAL IS FOR QTY. 3 HANWHA 8MP (4X2MP) CAMERAS AND MOUNTS.

INCLUDED
* 3- HANWHA 8MP (4X2MP) 360 CAMERAS
* 3- WALL MOUNTS WITH PENDANT ACCESSORY
* 3- POLE MOUNTS ( CAN BE EXCLUDED IF NOT MOUNTING CAMERAS TO A POLE).
*CABLE AND CABLING
* INSTALLATION AND PROGRAMMING

EXCLUDED
* CAMERA LICENSES
* SALES TAX
* FIRE PENETRATIONS
* PREMIUM TIME (BEFORE OR AFTER NORMAL WORKING HOURS)
* NETWORK SWITCHES, ROUTERS, HUBS, RACKS, ETC. UNLESS NOTED IN PROPOSAL.
CONNECTIVITY TO THESE DEVICES TO BE SUPPLIED BY OWNER.
* ANY PC'S OR SERVERS.
* ALL 120 VAC
* CONDUIT OR RACEWAYS
* LIFT RENTAL
* PATCHING AND PAINTING
* ANY MATERIAL OR LABOR NOT SPECIFICALLY LISTED AS PART OF THIS PROPOSAL
* IP/LAN ADDRESS
* TROUBLESHOOTING AND REPAIR
* DOOR RECERTIFICATION IS EXCLUDED
* NETWORK POE SWITCH.
* AFTER NORMAL HOURS, WEEKENDS, OR HOLIDAYS

PROJECT MOBILIZATION:
THE STANDARD LEAD TIME FOR PROJECT MOBILIZATION IS FOUR (4) WEEKS FROM THE
DATE OF RECEIPT OF THE SIGNED ACCEPTANCE OF THIS PROPOSAL OR NOTICE TO
PROCEED. THIS PROVIDES FOR THE ALLOCATION OF LABOR RESOURCES; ENGINEERING
AND SUBMITTALS; AND THE ORDER AND RECEIPT OF NECESSARY EQUIPMENT FOR THE
EFFICIENT COMPLETION OF THE INSTALLATION. IN THE EVENT AN EXPEDITED SCHEDULE
REQUIRES UTILIZATION OF PREMIUM TIME LABOR AND/OR RUSH MATERIALS DELIVERY,
THESE COSTS ARE NOT INCLUDED IN THIS SCOPE OF WORK AND WILL REQUIRE ADDITIONAL
CHARGES. PRICING FOR THIS PROPOSAL IS PREDICATED ON FREE ACCESS TO THE
AFFECTED WORK AREAS DURING NORMAL WORKING HOURS (8:00AM TO 5:00PM MONDAY
THRU FRIDAY). IN THE EVENT ACCESS IS NOT AVAILABLE PER THE CONSTRUCTION
SCHEDULE DUE TO THE REQUEST OF THE TENANT, OWNER AND/OR GENERAL
CONTRACTOR, APEX INTEGRATED SECURITY SOLUTIONS. INC. WILL CHARGE FOR RE-
DEPLOYMENT OF THE INSTALLATION CREW.

* Price Includes Accessories

City of Twin Park Project- (3) 360 Cameras

9/10/2019Apex Integrated Security Solutions, Inc.Presented By:

Project: Page 2 of 5

APEX-4898



Qty Description Installed Price

Unassigned

Apex APEX SERVICE TRAVEL

Travel

1

Hanwha Techwin PNM-9080VQ

8MP (2MP x 4 Cameras) 360° multi-directional camera. It features
advanced video analytics and memory card slot that helps for storage.
The camera also supports a host of video and audio analytics functions
such as tampering, defog, privacy masking as well as motion detection.

3

Hanwha Techwin SBP-300PM

Wall Mount Accessory, Ivory

3

Hanwha Techwin SBP-329HM

Hanging Mount (Outdoor)

3

Hanwha Techwin SBP-390WM1

Wall Mount Accessory, 2x knock out built-in, compatible with all full size
outdoor PTZs and all caps, Ivory color

3

Windy City Wire NJ446100

Access Control Cables -Plenum. Individual lock power, door contact,
card reader, and request to exit cables into a single convenient
jacketless bundle

500

$9,950.25Unassigned Total:

Miscellaneous Items

Qty Description Total Price

Shipping and Handling1 $72.00

$72.00Miscellaneous  Total:

$9,950.25Total Installation Price:

Project Summary

Misc. Costs: $72.00

$10,022.25Grand Total:

Proposal

$9,950.25Project Subtotal:

* Price Includes Accessories
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Proposal

Standard Terms and Conditions of Sale

1. Agreement. The sale and provision of equipment and services (the "Project") described in the proposal, to which this document makes reference below (the

"Proposal"), are sold and provided by Apex Integrated Security Solutions, Inc. ("Apex") upon the following terms and conditions. These terms and conditions are

integral and shall govern all transactions with the customer identified below (the "Customer") relating to the Project, as if the same were fully set forth in the

Proposal. This document, together with the Proposal and the applicable Software Support Agreement, shall constitute the entire agreement ("Agreement")

between Apex and the Customer relating to the Project. Any attempt to amend or otherwise modify the terms and conditions of the Agreement by oral

representations or agreements, course of dealing or Customer documents, including without limitation any purchase order or similar document, is hereby rejected

and shall have no legal effect. Customer acknowledges that the Agreement was received and reviewed by Customer in advance of any document generated by

Customer.

2. Price and Terms. Prices quoted by Apex in the Proposal shall be binding for thirty (30) days from date of the Proposal. Payment terms are net thirty (30) days

from the date of invoice. Upon receipt of Customer’s signature on the Agreement, Apex may immediately invoice Customer for an amount equal to fifty percent

(50%) of (a) the cost of the entire Project, or (b) the cost of the equipment included in the Project, whichever is greater. Apex may delay commencement of work,

unless and until such initial invoice is paid in full. Upon completion of the Project, Apex shall prepare a final invoice; provided, however, that if the Proposal

provides for progress billing, Apex shall prepare interim invoices, in which case such interim invoices must be paid in full prior to Apex commencing the next phase

of the Project. Apex hereby expressly reserves the right to deactivate or otherwise disable software installed as part of the Project, unless and until all outstanding

invoices are paid in full.

3. Taxes. Prices quoted in the Proposal exclude sales, use, excise and all other taxes, licenses, permits and other fees, unless otherwise expressly stated in the

Proposal. Any such taxes or fees imposed by local, state or federal taxing authorities shall be added to quoted prices in all cases, except where Customer provides

an appropriate tax exemption certificate. Customer shall be ultimately responsible for the payment of all applicable taxes and fees relating to the Project,

irrespective of whether the same are included in Apex’s invoice or not.

4. Limited Warranties and Limitations of Liability.

    a.  Equipment and Software. Equipment and software installed by Apex as part of the Project may be warranted by the manufacturer of such equipment or

software. Apex shall convey all such factory warranty information to Customer and, in the event of a claim, shall assist Customer to a commercially reasonable

extent in communicating with the applicable manufacturer and resolving such claim; provided, however, Apex offers no warranty with respect to any equipment or

software included in the Project and shall not be liable for the payment of any amount with respect thereto. In addition, there shall be no warranty with respect to

consumable items, including without limitation fuses, batteries and cards, used in connection with the Project.

    b.  Services. Apex warrants to the original Customer that all services provided by Apex in connection with the Project shall be free from defects in workmanship

for a period of one (1) year from the date such services are provided.

    c.  Notice. Customer shall provide Apex with written notice of any warranty claim not more than ten (10) days from Customer’s discovery of the defect relating

to such claim.

d.  Remedies. Customer’s sole and exclusive remedy for equipment and software warranty claims shall be the remedy set forth in writing by the applicable

manufacturer and as may be performed by such manufacturer upon submission of a claim by Customer. Customer’s sole and exclusive remedy for service

warranty claims shall be, at Apex’s option and in its sole discretion, either (a) correction of the defective work by Apex, or (b) refund of that portion of the Project

cost directly attributable to the defective work.

    e.  Limitations and Exclusions.  The limited warranties set forth above are not transferable and shall not cover normal wear and tear, or damage resulting from
* Price Includes Accessories
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Proposal

Date

Date

    e.  Limitations and Exclusions.  The limited warranties set forth above are not transferable and shall not cover normal wear and tear, or damage resulting from

shipping, storage, abuse, neglect, accidents, alterations, work performed by other service providers or improper operation.  THERE SHALL BE NO WARRANTIES

THAT EXTEND BEYOND THE DESCRIPTION OF EXPRESS WARRANTIES ON THE FACE HEREOF AND IN THE APPLICABLE MANUFACTURER’S WRITTEN WARRANTIES

RELATING TO EQUIPMENT AND SOFTWARE. APEX HEREBY DISCLAIMS ANY AND ALL OTHER EXPRESS OR IMPLIED WARRANTIES INCLUDING WITHOUT LIMITATION

THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR USE.

      FURTHERMORE, THE CUSTOMER HEREBY ACKNOWLEDGES AND AGREES TO THE EXCLUSIVE REMEDIES SET FORTH ABOVE AND HEREBY WAIVES ANY CLAIMS TO

DAMAGES, INCLUDING WITHOUT LIMITATION, ANY PUNITIVE, DIRECT, INDIRECT, GENERAL, SPECIAL, INCIDENTAL OR CONSEQUENTIAL DAMAGES OR LOST

PROFITS, WHETHER ARISING FROM TORT, CONTRACT OR ANY OTHER LEGAL OR EQUITABLE THEORY.

5. General.

a.  The Agreement shall not be assigned by Customer without the prior written consent of Apex. Any attempt by Customer to assign any of the rights, duties or
obligations hereunder without such consent shall be void.

    b.  Customer acknowledges that it has not been induced to enter into the Agreement by any representation or warranty not set forth in the Agreement.

    c.  If any portion of the Agreement is found to be invalid or unenforceable, the parties agree that the remaining portions thereof shall remain in effect.

    d.  If either party fails to enforce any right or remedy available to it under the Agreement, such failure shall not be construed as a waiver of any right or remedy
with respect to any other breach or failure by the other party.

e.  The parties agree that the Agreement was negotiated and executed in the state of Idaho. Idaho law shall govern the Agreement and the parties hereby
submit to the jurisdiction of the state and federal courts located in Idaho.

    f.  The Agreement is for the benefit of the parties hereto only and is not intended, and shall not be construed, to create any third-party beneficiaries.

The undersigned Customer hereby accepts and agrees to the terms and conditions set forth above, to the Proposal and to any applicable Software Support
Agreement and/or Full Service Agreement entered into by the parties in connection with the Project:

Client Signature: City of Twin Falls

Contractor Signature: Apex Integrated Security Solutions, Inc.

Title

Printed Name Phone Number

Billing Address

Billing Address

Billing Contact

Phone Number

* Price Includes Accessories

City of Twin Park Project- (3) 360 Cameras

9/10/2019Apex Integrated Security Solutions, Inc.Presented By:

Project: Page 5 of 5
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Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Planning & Zoning Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to adopt an ordinance for an Annexation with a Zoning District Change from M-1 
to M-2 for property located at 594 & 616 Washington Street South c/o Idaho Department of Corrections. 
(PZ19-0147)

 

Time Estimate:
Approximately five (5) minutes for the presentation and questions. 

 

Background:
On December 10, 2019 the Planning & Zoning Commission sent a positive recommendation to the City 
Council for this property to be rezoned to M-2; Manufacturing zone, if annexed by the City Council.

On January 13, 2020 City Council heard, deliberated and approved the Annexation with Zoning District 
Change and Zoning Map amendment to an M-2 zoning designation.

 

Approval Process:
In order to enact this ordinance today, Council would need to suspect the rules and place it on third and 
final reading by motion, a majority consent. 

 

Budget Impact:
NA

 

Regulatory Impact:
The passing of this ordinance will change the zoning district of the property and annexation will bring this 
property into City jurisdiction for all Titles listed in City Code.

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
As directed by Council, staff has prepared an ordinance to finalize the Annexation and Zoning District 
Change and Zoning Map Amendment process. 

 

Attachments:
1. 2020-001 PZ19-0147 IDDC Annx & ZDA
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ORDINANCE NO.2020-001

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF TWIN 
FALLS, IDAHO, ANNEXING CERTAIN REAL PROPERTY BELOW 

DESCRIBED, PROVIDING THE ZONING CLASSIFICATION 
THEREFORE, AND ORDERING THE NECESSARY AREA OF IMPACT 

AND ZONING DISTRICTS MAP AMENDMENT

WHEREAS, State of Idaho c/o Department of Corrections has made application 
for annexation of property located at 594 & 616 Washington Street South; 
and,

WHEREAS, the City Planning & Zoning Commission for the City of Twin Falls, 
Idaho, held a Public Hearing as required by law on the 10th day of December, 
2019, to consider the Zoning Designation and necessary Area of Impact and 
Zoning District Maps amendment upon annexation of the real property below 
described; and, 

WHEREAS, the City Planning & Zoning Commission has made recommendations 
known to the City Council for Twin Falls, Idaho; and, 

WHEREAS, the City Council for the City of Twin Falls, Idaho, held a Public 
Hearing as required by law on the 13th day of January, 2020, to consider the 
Zoning Designation and necessary Area of Impact and Zoning Districts Map 
amendment upon annexation of the real property below described. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL 
OF THE CITY OF TWIN FALLS, IDAHO:

SECTION 1. The following described real property be and the same is hereby 
annexed into and declared to be a part of the City of Twin Falls, Idaho:

“Exhibit A”-Legal Description

AND all public streets, highways, alley and public rights-of-way adjacent 
and within this description.

SECTION 2. The real property described in Section 1 hereof be and the same 
is hereby zoned M-2.

SECTION 3. Public services may not be available at the time of development 
of this property, depending upon the speed of development of this and other 
developments, and the ability of the City to obtain additional water and/or 
sewer capacity. The annexation of this property shall not constitute a 
commitment by the City to provide water and/or wastewater services. 
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SECTION 4. The Area of Impact and Zoning Districts Map for the City of Twin 
Falls, Idaho, be and the same is hereby amended to reflect the newly 
incorporated real property as hereby zoned. 

SECTION 5. The City Clerk immediately upon the passage and publication of 
this Ordinance is required by law certify a copy of the same and deliver 
said certified copy to the County Recorder’s office for indexing and 
recording. 

PASSED BY THE CITY COUNCIL , 20

SIGNED BY THE MAYOR , 20

Mayor

ATTEST:

Deputy City Clerk

PUBLISH: , day of , 20
       Weekday



Page 3 of 3
Application No. PZ 19-0147

Exhibit A

TOWNSHIP 10 SOUTH, RANGE 17 EAST, BOISE MERIDIAN, TWIN FALLS COUNTY, IDAHO

SECTION 20: PARCEL OF LAND LOCATED IN THE N1/2 SE1/4, SAID PARCEL BEING MORE 
PARTICULARLY DESCRIBED AS FOLLOWS:

COMMENCING AT THE SOUTHEAST CORNER OF SAID SECTION 20, FROM WHICH THE EAST 
ONE QUARTER (E1/4) CORNER OF SAID SECTION 20 BEARS N01°15’53”W 2702.00 FEET; 
THENCE N01°15’53”W ALONG THE EAST BOUNDARY OF THE SE1/4 OF SAID SECTION 20 
FOR A DISTANCE OF 1814.96 FEET; THENCE S88°44’07”W FOR A DISTANCE OF 33.00 
FEET TO A POINT ON THE WEST RIGHT-OF-WAY BOUNDARY OF STATE HIGHWAY #74 AND 
BEING THE TRUE POINT OF BEGINNING:

THENCE S88°44’07”W FOR A DISTANCE OF 311.45 FEET;

THENCE N01°04’55”W FOR A DISTANCE OF 402.42 FEET;

THENCE N84°00’52”E FOR A DISTANCE OF 311.22 FEET TO A POINT ON THE WEST 
RIGHT-OF-WAY BOUNDARY OF STATE HIGHWAY #74;

THENCE S01°15’53”E ALONG THE WEST RIGHT-OF-WAY BOUNDARY OF STATE HIGHWAY #74 
FOR A DISTANCE OF 14.65 FEET;

THENCE N88°44’07”W ALONG THE RIGHT-OF-WAY BOUNDARY OF STATE HIGHWAY #74 FOR 
A DISTANCE OF 7.00 FEET;

THENCE S01°15’53”E ALONG THE WEST RIGHT-OF-WAY BOUNDARY OF THE STATE HIGHWAY 
#74 FOR A DISTANCE OF 382.89 FEET;

THENCE S88°44’07”E ALONG THE RIGHT-OF-WAY BOUNDARY OF STATE HIGHWAY #74 FOR 
A DISTANCE OF 7.00 FEET;

THENCE S01°15’53”E ALONG THE WEST RIGHT-OF-WAY BOUNDARY OF STATE HIGHWAY #74 
FOR A DISTANCE OF 30.49 FEET TO THE TRUE POINT OF BEGINNING.



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Planning & Zoning Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request to adopt an ordinance for a Zoning Development Agreement Amendment for 
property located on the south side of  the 1800 block of Elizabeth Blvd c/o Gerald Martens on behalf of 
Elizabeth Properties, LLC (PZ19-0131)

 

Time Estimate:
Approximately five (5) minutes for presentation and questions. 

 

Background:
On December 10, 2019, the Planning & Zoning Commission recommended approval of this request. 

On February 10, 2020 the City Council approved the request to amend the Zoning Development 
Agreement  for Elizabeth Estates. 

 

Approval Process:
In order to enact this ordinance today, Council would need to suspend the rules and place it on third and 
final reading by title only. 

 

Budget Impact:
NA

 

Regulatory Impact:
The passing of the ordinance will amend the Zoning Development Agreement  for this property in regards 
to land use and other development criteria. 

 

History:
N/A

 

Analysis:
N/A

 

Conclusion:
As directed by City Council staff has prepared an ordinance to finalize the Zoning District Change and 
Zoning Map Amendment process. 

 

Attachments:
1. 2020-002 PZ19-0131 Elizabeth Estates Rezone_ZDA Ord Draft
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ORDINANCE NO.2020-002

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF TWIN 
FALLS, IDAHO, REZONING CERTAIN REAL PROPERTY BELOW 

DESCRIBED, PROVIDING THE ZONING CLASSIFICATION 
THEREFORE, AND ORDERING THE NECESSARY AREA OF IMPACT 

AND ZONING DISTRICTS MAP AMENDMENT

WHEREAS, Elizabeth Properties, LLC has made application for rezoning of 
property located along the south side of the 1800 block of Elizabeth 
Boulevard; City of Twin Falls, and an amendment of the revised Area of 
Impact and Comprehensive Plan Land Use Map; and

WHEREAS, the City Planning & Zoning Commission for the City of Twin Falls, 
Idaho, held a Public Hearing as required by law on the 10th day of December, 
2019, to consider the Zoning Designation and necessary Zoning & Planning Map 
amendment upon a rezone of the real property below described, and an 
amendment to the revised area of Impact and Comprehensive Plan Land Use Map; 
and, 

WHEREAS, the City Planning & Zoning Commission has made recommendations 
known to the City Council for Twin Falls, Idaho; and, 

WHEREAS, the City Council for the City of Twin Falls, Idaho, held a Public 
Hearing as required by law on the 10th day of February, 2020. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL 
OF THE CITY OF TWIN FALLS, IDAHO:

SECTION 1. The following described real property located along the south 
side of the 1800 block of Elizabeth Boulevard is the subject of a Zoning 
District Change and Zoning Map amendment from R-4 to R-6 ZDA.

“Exhibit A”-Legal Description
“Exhibit B”-Zoning Development Agreement

SECTION 2. That the Area of Impact and Zoning Districts Map for the City of 
Twin Falls, Idaho, be and the same area herby amended to reflect the 
rezoning designation of the real property above described. 

SECTION 3. Public services may not be available at the time of development 
of this property, depending upon the speed of development of this and other 
developments, and the ability of the City to obtain additional water and/or 
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sewer capacity. The annexation of this property shall not constitute a 
commitment by the City to provide water and/or wastewater services. 

PASSED BY THE CITY COUNCIL , 20

SIGNED BY THE MAYOR , 20

Mayor
ATTEST:

Deputy City Clerk

PUBLISH: , day of , 20
       Weekday
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Exhibit A
Legal Description

Elizabeth Property ZDA
Twin Falls, Idaho

Being a portion of Lots A, B, C and 6 as shown on that certain map entitled 
“PLAT OF SNYDER TRACT”, recorded November 4, 1907 as instrument no. 0000-
001949, of official records, in the office of the county recorder of Twin 
Falls County, more particularly described as follows:

Commencing at the East quarter corner of Section 15, Township 10 South, 
Range 17 East, Boise Meridian, said corner lies South 89°46’40” East 2651.47 
feet from the center quarter corner of said Section 15;

Thence, North 89°46’40” West 1980.12 feet along the North Boundary of SE ¼ 
of said Section 15;
Thence, leaving said North Boundary, South 00°12’42” East 30.00 feet to the 
Northeast corner of said Lot 6 and being the REAL POINT OF BEGINNING;
Thence, South 00°12’42” East 452.47 feet along the East Boundary of said Lot 
6;
Thence, leaving said East Boundary, North 89°50’40” West 330.09 feet to a 
point on the West Boundary of said Lot 6;
Thence, North 00°11’39” West 86.97 feet along said West Boundary to the 
Southeast corner of said Lot C;
Thence, North 89°49’21” West 112.00 feet along the South Boundary of said 
Lot C;
Thence, leaving said South Boundary, North 00°11’39” West 365.97 feet along 
a line parallel with and Westerly of said West Boundary of Lot 6 to a point 
on the North Boundary of said Lot A;
Thence, South 89°46’40” East 441.96 feet along said North Boundary and along 
said North Boundary of said Lot 6 to said REAL POINT OF BEGINNING.

 Containing approximately 4.37 acres.



Date: Monday, February 24, 2020
 

To: Planning and Zoning Commission
 

From: Planning & Zoning Department 
 

 

ACTION ITEM
 

Request:
ACTION ITEM: Request to vacate a portion of a public utility, irrigation, and drainage easement on 
property located at 430 Parkway Circle c/o Dustyn L. Brownlee. (PZ19-0154). On January 28, 2020 the 
Planning and Zoning Commission recommended approval of the proposed Vacation by a vote of 6 - 0.

 

Time Estimate:
Five (5) minutes for Staff and Applicant presentation; Two (2) minutes for public hearing; Five (5) minutes 
for Council questions, discussion, and decision. 

 

Background:
NA

 

Approval Process:
All procedures will follow the process as described in TF City Code:  10-16-1

Vacations & Dedications require a public hearing before the Planning Commission where the public and 
the applicant will have the opportunity to make a presentation, ask questions, or voice their concerns. 
The Planning & Zoning Commission will make a recommendation to the City Council that the vacation be 
granted or it may recommend a modification to the vacation, or it may recommend that the vacation be 
denied.

 

Budget Impact:
NA

 

Regulatory Impact:
NA

 

History:
The North Park #1 Subdivision was platted in 1976. The easement in question was part of that original 
plat. 

 

Analysis:
This is a request to vacate a platted utilities, irrigation, and drainage easement within the northern 
portion of Lot 20, Block 1 in the North Park #1 Subdivision located at 430 Parkway Circle. The purpose of 
the proposed vacation is to have a greater building envelope for a detached garage. 

The applicant has provided approval letters from all appropriate utility providers, with no objections.  



On January 28, 2020 the Planning and Zoning Commission recommended approval the proposed 
Vacation (PZ19-0154) by a vote of 6 - 0.

 

Conclusion:
Should the City Council choose to approve the action as presented, staff recommends approval be 
subject to the following conditions:

1. Subject to continued compliance with all local, state, and federal code requirements and other 
standards as applicable.

 

Attachments:
1. PZ19-0154 VAC Staff Report
2. Vicinity Map
3. Narrative
4. Vacation Exhibit
5. Photos
6. Utility Company Letters
7. 01-28-20 PZC Minutes
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Portion of North Park #1 Subdivision Plat concerning Lot 20,
Block 1 (430 Park View Circle). Subject property is circled in
green with the easement highlighted in yellow.
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Twin Falls Planning & Zoning Commission 
Minutes 

 
Tuesday, January 28, 2020, 6:00 PM 

 
203 Main Avenue East 

Twin Falls, ID 83301 
Council Chambers 

 
Members -  
City Limits: Danielle Titus, Chairperson; Craig Kelley, Vice-Chair; Ed Musser; Carolyn Bolton;  
Curtis Hansen; Marilu Perez   
Area of Impact: Ryan Higley; David Detweiler 
 

1) Confirmation of Quorum/Call Meeting to Order 
Vice Chair Kelley called the meeting to order at 6:00 pm 
A quorum was present. 
 
Members Present: Higley, Bolton, Kelley, Perez, Detweiler, Hansen 
Staff Present: Spendlove, Cherry, Ebersole, Nope, Vitek 

  
 

2) Consent Calendar 
Commissioner Hansen made a motion to approve the consent calendar, as presented. 
Commissioner Perez seconded the motion. 
 
Consent Calendar approved by a vote of 4-0-2 

  
 

  a) Approval of Minutes from the following meeting: January 14, 2020  
  

 

3) Items of Consideration  
  

 

  

a) Preliminary Presentation for a Zoning District Change and Zoning Development Agreement 
from SUI & CRO PUD to Molivia SUI & CRO ZDA for property located at 2746 E 4200 N c/o EHM 
Engineers, Inc. on behalf of Steve Shotwell, Molivia, LLC (PZ19-0165) 
 
Staff Presentation: 
PZ Director Spendlove presented the Preliminary Presentation for a Zoning District Change and 
Zoning Development Agreement from SUI & CRO PUD to Molivia SUI & CRO ZDA for property 
located at 2746 E 4200 N c/o EHM Engineers, Inc. on behalf of Steve Shotwell, Molivia, LLC 
(PZ19-0165) 
 
Per Twin Falls City Code 10-6-1.4(E) Approval of a ZDA Sub-District requires a 
preliminary presentation to the Planning and Zoning Commission for a review of the 
proposed changes. The Commission is allowed, and may grant the public the ability, to 
ask questions and give suggestions to applicant about the proposed project during the 
preliminary presentation. A public hearing shall be held before the Commission for a 
recommendation to the Council to amend the zoning district and the zoning map, 
amend with recommendations or deny the request. 
 



This is a preliminary presentation for a request for a Zoning District Change & Zoning 
Development Agreement from SUI & CRO PUD to Molivia SUI & CRO ZDA for property located 
at ParcelsRP09S17E300660, RPO23010000010 & RP09S17E310610. 
 
City Code requires that the applicants make a preliminary presentation to the Commission and 
to the public.   
 
This presentation allows the Commission and the public to become familiar with the proposed 
planned development project prior to the actual public hearing.  The Commission can also give 
suggestions to the applicants on the project outside of the hearing process.   No action is taken 
at the presentation meeting.  
 
A public hearing regarding this request will be heard at the regularly scheduled Planning and 
Zoning Commission public meeting February 11th, 2020. Further staff analysis will be provided 
at that time. 
 
Staff makes no recommendation at this time. 
 
Applicant Presentation: 
Tim Vawser, EHM Engineers, representing applicant, presented the preliminary presentation 
for a Zoning District Change and Zoning Development Agreement from SUI & CRO PUD to 
Molivia SUI & CRO ZDA for property located at 2746 E 4200 N c/o EHM Engineers, Inc. on 
behalf of Steve Shotwell, Molivia, LLC (PZ19-0165). This is a proposed development with a 
subdivision of 80 residential lots.  
 
PZ/Questions & Comments: 

• Commissioner Higley asked if this property is hooked to city water and sewer. 
• PZ Director Spendlove stated this property is not on city services as it is still outside 

city limits. 
 

  
 

  

b) Preliminary Presentation for a request for a Zoning District Change & Zoning Development 
Agreement from C1 & CRO PUD to Twin Falls County West Annex C1 & CRO ZDA for property 
located at 650 Addison Ave West.  c/o Bob Beer on behalf of Twin Falls County. (PZ19-0167)  
 
Staff Presentation: 
City Planner Cherry presented the Preliminary Presentation for a request for a Zoning District 
Change & Zoning Development Agreement from C1 & CRO PUD to Twin Falls County West 
Annex C1 & CRO ZDA for property located at 650 Addison Ave West c/o Bob Beer on behalf of 
Twin Falls County. (PZ19-0167) 
 
Per Twin Falls City Code 10-6-1.4(E) Approval of a ZDA Sub-District requires a 
preliminary presentation to the Planning and Zoning Commission for a review of the 
proposed changes. The Commission is allowed, and may grant the public the ability, to 
ask questions and give suggestions to applicant about the proposed project during the 
preliminary presentation. A public hearing shall be held before the Commission for a 



recommendation to the Council to amend the zoning district and the zoning map, 
amend with recommendations or deny the request. 
 
This is a preliminary presentation for a request for a Zoning District Change & Zoning 
Development Agreement from C1 & CRO PUD to Twin Falls County West Annex C1 & CRO ZDA 
for property located at Parcels RPT00107086001, RPT2641000007D & RPT2921003010B. 
 
City Code requires that the applicants make a preliminary presentation to the Commission and 
to the public. This presentation allows the Commission and the public to become familiar with 
the proposed planned development project prior to the actual public hearing. The Commission 
can also give suggestions to the applicants on the project outside of the hearing process. No 
action is taken at the presentation meeting.  
 
A public hearing regarding this request will be heard at the regularly scheduled Planning and 
Zoning Commission public meeting February 11th, 2020. Further staff analysis will be provided 
at that time. 
 
Staff makes no recommendation at this time. 
 
Applicant Presentation: 
Bob Beer, representing applicant, presented the preliminary presentation for a request for a 
Zoning District Change & Zoning Development Agreement from C1 & CRO PUD to Twin Falls 
County West Annex C1 & CRO ZDA for property located at 650 Addison Ave West.  c/o Bob 
Beer on behalf of Twin Falls County. (PZ19-0167) 
 

  
 

4) Public Hearings  
  

 

  

a) Request for a recommendation to City Council to vacate a portion of a public utility, irrigation, 
and drainage easement on property located at 430 Parkway Circle c/o Dustyn L. Brownlee. 
(PZ19-0154)  
 
Staff Presentation: 
City Planner Cherry presented the Request for a recommendation to City Council to vacate a 
portion of a public utility, irrigation, and drainage easement on property located at 430 
Parkway Circle c/o Dustyn L. Brownlee. (PZ19-0154) 
 
All procedures will follow the process as described in TF City Code:  10-16-1 
 
Vacations & Dedications require a public hearing before the Planning Commission 
where the public and the applicant will have the opportunity to make a presentation, 
ask questions, or voice their concerns. The Planning & Zoning Commission will make a 
recommendation to the City Council that the vacation be granted or it may 
recommend a modification to the vacation, or it may recommend that the vacation be 
denied. 
 



The North Park #1 Subdivision was platted in 1976. The easement in question was part of that 
original plat. 
  
This is a request to vacate a platted utilities, irrigation, and drainage easement within the 
northern portion of Lot 20, Block 1 in the North Park #1 Subdivision located at 430 Parkway 
Circle. The purpose of the proposed vacation is to have a greater building envelope for a 
detached garage.  
 
The applicant has provided approval letters from all appropriate utility providers, with no 
objections. 
 
Should the Commission recommend approval to the City Council as presented, staff 
recommends approval be subject to the following conditions: 
 
1. Subject to continued compliance with all local, state, and federal code requirements and 
other standards as applicable. 
 
Applicant Presentation: 
Dustyn Brownlee, applicant, presented the request for a recommendation to City Council to 
vacate a portion of a public utility, irrigation, and drainage easement on property located at 
430 Parkway Circle. He would like to build a detached garage on the property. 
 
PZ/Questions & Comments: 

• Commissioner Perez asked how the utilities are contacted and asked if all were 
contacted. 

• City Planner Cherry stated the utilities are contacted by letter, and all approval letters 
have been received.  
 

Public Hearing: Opened and Closed without input 
 
Discussions Followed: without concerns 
 
MOTION: Carolyn Bolton moved for a recommendation to City Council to vacate a portion of a 
public utility, irrigation, and drainage easement on property located at 430 Parkway Circle c/o 
Dustyn L. Brownlee. (PZ19-0154). 
Commissioner Detweiler seconded the motion. 
 
Unanimously Approved 

  
 

  

b) Request for a Special Use Permit to allow a Home Occupation on property located at 435 
Fillmore Street c/o Darcy Thomas. (PZ19-0157)  
 
Staff Presentation: 
City Planner Cherry presented the Request for a Special Use Permit to allow a Home 
Occupation on property located at 435 Fillmore Street c/o Darcy Thomas. (PZ19-0157) 
 
The Special Use Permit process requires a public hearing in which interested persons 



have the opportunity to be heard, with regards to the application.  
 
The Commission shall make a decision on the request within thirty (30) days after the 
public hearing. If Conditions of Approval are placed on the permit by the Commission, 
the Administrator shall issue the permit specifically listing such conditions. Conditions 
shall be implemented within 6 months or the permit is void. 
 
If the Commission’s decision is appealed within fifteen (15) days of the signing of the 
Findings of Fact, City Council shall set a hearing date to consider all information, 
testimony and minutes of the previous hearing to reach a decision on the appeal. 
 
Per County Records the primary residence on this property was constructed in 1947. 
 
This is a request to establish a home occupation for a professional dog grooming business on 
the property located at 435 Fillmore Street within the R-2 Zoning District. 
 
The applicant will operate her business inside her shed just to the west of her residence. 
 
The applicant intends to be with the dogs at all times. All waste will be disposed of promptly. 
The applicant intends to regularly operate 7 A.M. to 5 P.M. Monday through Friday with an 
occasional Saturday. The applicant intends to serve approximately two (2) clients every hour. 
 
Letters submitted in favor, none in opposition. 
 
If the Commission approves this request as presented, then staff recommends the following 
conditions: 
 
1. Subject to continued compliance with all local, state, and federal code requirements and 
other standards as applicable.  
 
2. Subject to no more than (4) dogs being on the subject property at one time. 
 
Applicant Presentation: 
Darcy Thomas, applicant, presented the request for a Special Use Permit to allow a home 
occupation on property located at 435 Fillmore Street. She stated she has  20 years of 
experience and is ready to start own business. 
 
PZ/Questions & Comments: 

• Commissioner Hansen asked the applicant the number of dogs she owns. If city code 
only allows four (4) dogs at a time, how will applicant comply? 

• Applicant Thomas stated she has three (3) dogs. She will only service one (1) dog at a 
time. She stated she will keep in contact with customers to comply with city code 
requirements. 

• Commissioner Detweiler asked the location of grooming business. 
• Applicant Thomas stated the business will operate in the shed on the property. 

 



Public Hearing: Opened and Closed without input 
 
Discussions Followed: without concerns 
 
MOTION: Commissioner Higley moved to approve the request for a Special Use Permit to 
allow a Home Occupation on property located at 435 Fillmore Street c/o Darcy Thomas. (PZ19-
0157)  
Commissioner Detweiler seconded the motion.  
 
Unanimously Approved 

  
 

  

c) Request for a Special Use Permit to allow alcohol beverage sales and consumption on property 
located at 302 3rd Avenue South c/o Kate Hahn on behalf of Chad Babcock. (PZ19-0158)  
 
Staff Presentation: 
City Planner Cherry presented the Request for a Special Use Permit to allow alcohol beverage 
sales and consumption on property located at 302 3rd Avenue South c/o Kate Hahn on behalf 
of Chad Babcock. (PZ19-0158) 
 
The Special Use Permit process requires a public hearing in which interested persons 
have the opportunity to be heard, with regards to the application.  
 
The Commission shall make a decision on the request within thirty (30) days after the 
public hearing. If Conditions of Approval are placed on the permit by the Commission, 
the Administrator shall issue the permit specifically listing such conditions. Conditions 
shall be implemented within 6 months or the permit is void. 
 
If the Commission’s decision is appealed within fifteen (15) days of the signing of the 
Findings of Fact, City Council shall set a hearing date to consider all information, 
testimony and minutes of the previous hearing to reach a decision on the appeal. 
Per County Records he building housing the proposed use was built in 1995. The subject 
property was issued a special use permit (SUP #853) for the retail sale of alcoholic beverages 
when consumed on the premises where sold on property before in 2003. However, because 
SUP #853 has been inactive for more than a year the use was discontinued. 
  
The current indoor recreation facility (JumpTime), which the proposed use would be 
accompanying, has been in place since 2017. 
 
This is a request to allow the retail sale of alcoholic beverages when consumed on the 
premises where sold on property located at 302 3rd Avenue South. The subject property is 
within the Old Town (O-T) Zoning District. 
 
Per the applicant the purpose of the requested special use permit is to sell beer and wine on 
the subject property.  
 
The hours of operation for the proposed use are Monday 10:00 AM – 8:00 PM, Tuesday 4:00 



PM – 8:00 PM, Wednesday 4:00 PM – 8:00 PM, Thursday 10:00 AM – 8:00 PM, Friday 10:00 
AM – 10:00 PM, Saturday 10:00 AM – 10:00 PM, and Sunday 10:00 AM – 10:00 PM. 
 
500 to 1000 customers visit the subject property on a normal week. 
 
If the Commission approves this request as presented, then staff recommends the following 
conditions: 
1. Subject to continued compliance with all local, state, and federal code requirements and 
other standards as applicable. 
 
Applicant Presentation: 
Kate Hahn, Facility Manager, representing applicant, presented the request for a Special Use 
Permit to allow alcohol beverage sales and consumption on property located at 302 3rd 
Avenue South. They are asking for this SUP to grow company and increase revenue. She stated 
this is a way to help get the parents involved. She stated the Meridian location has not had 
issues. Wristbands will be worn by customers drinking alcohol, and all customers ordering 
alcohol will be ID’d. 
 
PZ/Questions & Comments: 

• Commissioner Bolton asked if there is food service at the facility. 
• Applicant stated there is currently food service. 

 
Public Hearing: Opened and Closed without input 
 
Discussions Followed: without concerns 
 
MOTION:  
Commissioner Hansen moved to approve the request for a Special Use Permit to allow alcohol 
beverage sales and consumption on property located at 302 3rd Avenue South c/o Kate Hahn 
on behalf of Chad Babcock. (PZ19-0158)  
Marilu Perez seconded the motion.  
 
Unanimously Approved 

  
 

  

d) Request for a Special Use Permit to allow a Commercial Daycare Facility and Preschool on 
property located at 733 Addison Avenue c/o Jeff Jones on behalf of Joni Schwertfeger-Jones. 
(PZ19-0161)  
 
Staff Presentation: 
City Planner Cherry presented the Request for a Special Use Permit to allow a Commercial 
Daycare Facility and Preschool on property located at 733 Addison Avenue c/o Jeff Jones on 
behalf of Joni Schwertfeger-Jones. (PZ19-0161) 
 
The Special Use Permit process requires a public hearing in which interested persons 
have the opportunity to be heard, with regards to the application.  
 
The Commission shall make a decision on the request within thirty (30) days after the 



public hearing. If Conditions of Approval are placed on the permit by the Commission, 
the Administrator shall issue the permit specifically listing such conditions. Conditions 
shall be implemented within 6 months or the permit is void. 
 
If the Commission’s decision is appealed within fifteen (15) days of the signing of the 
Findings of Fact, City Council shall set a hearing date to consider all information, 
testimony and minutes of the previous hearing to reach a decision on the appeal. 
 
Per County records the primary building on the property was built in 1948. The building was 
most recently used as professional office. 
 
This is a request to for a special use permit to establish a commercial daycare facility and 
preschool on property located at 733 Addison Avenue. The subject property is located in the R-
2 (Residential Single Household) Zoning District with PRO (Professional Office) Overlay.  
  
The applicant plans to operate from 6:00am to 6:00pm Monday through Friday. Two (2) staff 
members will be present during operating hours. 
 
If the Commission approves this request as presented, then staff recommends the following 
conditions: 
1. Subject to all State and Federal requirements pertaining to the proposed use. 
 
Applicant Presentation: 
Jeff and Joni Jones, applicants, presented the request for a SUP a Commercial Daycare Facility 
and Preschool on property located at 733 Addison Avenue. Denise Johnson, building owner, 
also presented for the applicant. 
 
The applicants stated they have been in business for nine (9) years serving over 100 children in 
the Magic Valley. The applicants need to move to a new location as the current building they 
are in on Addison Ave. is being sold. They stated the hours of operation are Monday-Friday 
from 6:00 am -6:00 pm.  The students are dropped off at various times. They stated the main 
entrance is off of Addison Avenue, with no entrance on Pierce St. There is now a six foot (6’) 
wooden fence along back of property to block headlights from neighbors. The applicants 
stated they will landscape per code and put in a fenced area for children to play for 15-30 
minutes at a time. The exterior of the building to remain the same. 
 
Denise Johnson, building owner, owns the Fillmore Inn and the property at 733 Addison 
Avenue. She stated that she is not worried about decrease in the value of neighboring 
properties, with a day care nearby. She stated the applicants have had no complaints from 
neighbors during their years in business. She addressed parking off of Pierce St. stating that 
parking is not allowed. She has no concern of additional noise pollution as there is a school 
across Addison nearby. She believes this will be a great addition to neighborhood. 
 
PZ/Questions & Comments: 

• Commissioner Higley asked how many children will be at the daycare. Does the State 
set the maximum number of students allowed? 



• The applicant stated there are 27 children enrolled at this time. 
• Commissioner Higley asked about the location of the playground area. 
• The applicant stated they are planning to have playground area in the back of the 

building, but are not opposed to putting in side yard. 
• Commissioner Perez asked if people walk to day care to drop off students. 
• The applicant stated they are not aware of how the students are dropped off. 
• Commissioner Hansen asked about maximum capacity. 
• The applicant stated with the building size and remodel, believes not over 20 students 

at one time. 
 

Public Hearing: Opened 
• Citizen Jan Leutel, 115 Pierce St., stated her opposition to the proposed SUP. She 

stated she submitted list of 11 neighbors that she is representing. She stated the 
neighbors are concerned with public safety and that the traffic on Pierce St. and the 
public alley will be affected. She stated there is no parking allowed on Pierce St. and 
there is a concern with parents parking in front of their homes.  She also stated she 
has a concern for safety of the driveway on Addison Ave. She stated she does not 
believe there is not adequate fencing on property for play area. She feels there is a 
pollution issue for the children with dangerous emissions from Hwy. 93.  She also 
stated a concern for proper sleep for the children, and does not believe this building is 
good fit for school. She stated that there is a website for the business that states they 
also have after school care. 
Ms. Leutel also stated the neighbors have a concern of loss of property value if there is 
a day care next door. The neighbors would like to see a business commiserate with the 
area. 

• Citizen Kristen Baker, 102 Fillmore Street, is in favor of this request. She stated she 
believes the applicant is following all of the rules. She stated that Pierce St does not 
touch the parking lot and there should be no issue as there is no parking allowed. She 
addressed the pollution concern: currently there is a school 5 blocks away and there 
does not seem to be an issue. She addressed real estate value concern by stating she 
believes this is great for prospective buyers with children and easy to walk to if family 
lives nearby. 

 
Applicant closing statement:  
Applicant Jones addressed the citizens’ concerns. They stated they have not had a website 
since 2011, and there is no afterschool care. The oldest child they serve is six (6) years old. 
Regarding the noise concerns, there is a city park at end of Pierce St. where children play 
nearby, so the noise from the children playing will be similar to what is already in the area. 
 
Public Hearing: Closed 
 
Discussions Followed: 

• Commissioner Higley stated his concerns. He does not believe the Professional Overlay 
was not meant for daycare. He does not believe there is a sufficient area for a 
playground. He does not believe this is a good fit for the area. 

• Commissioner Hansen stated there is a reasonable expectation to follow the law 
regarding no parking on Pierce St. He stated he is in favor of the request.  



• Commissioner Bolton stated she believes there is always a need for good child care. 
She stated she is in favor of the request. 

• Commissioner Perez stated she understands the neighbors’ concerns. She is not 
concerned with additional noise. She compared the traffic to the equivalent of having 
two additional houses on the street. She does not think there is concrete evidence to 
prove the property value decrease with the day care. 

• Commissioner Detweiler stated his concern is with the parking. He is not sure if this 
location is the best fit for the business or applicant. He has safety concerns and is 
worried about traffic back up on Addison Ave. He is not in favor of this request. 

• Commissioner Perez stated she believes there will be fencing around side of property 
and there is no access from the side on Pierce St. 

• Commissioner Bolton stated the check in sheet shows the children are dropped off at 
different times, so that should help with traffic. 

• Commissioner Hansen stated applicant’s business is currently on Addison Ave. and is 
not aware of any complaints brought forward. He believes staggered drop off times 
will help with traffic.  He stated that the commission has never been brought proof of 
a property value drop with a daycare nearby. 

• Commissioner Kelley stated he is in favor of the request and asked if they can put in a 
condition for parking. 

• Commissioner Perez stated the applicant stated they are going to put in landscaping 
per building code. 

• Commissioner Kelley stated the landscaping is already a requirement. 
• PZ Director Spendlove stated that the parking concern on Pierce St. is covered in 

Condition #1. He stated that the commission can condition landscaping. 
• City Planner Cherry stated the commission would have to put a condition for the 

location of the landscaping. 
• Commissioner Detweiler stated his biggest concern is the front area on Addison 

Avenue. He would like a buffer of landscaping along front or fencing. 
• Commissioner Higley does not want anything to obstruct view. 
• City Planner Cherry stated he has spoken to applicant about landscaping. 
• Commissioner Bolton stated she does not see the space available to dictate noise 

buffers. 
 
MOTION: Commissioner Hansen moved to approve the request for a Special Use Permit to 
allow a Commercial Daycare Facility and Preschool on property located at 733 Addison Avenue 
c/o Jeff Jones on behalf of Joni Schwertfeger-Jones. (PZ19-0161)  
Marilu Perez seconded the motion.  
 
Request Approved by a vote of 4 to 2. 

  
 

5) Upcoming Meeting(s)  
  

 

  

a) Worksession: Wednesday, February 5, 2020 
Tuesday, February 11, 2020 
Monday, February 24 - joint worksession with City Council at 5:00 pm to give update during 
first hour. 

  
 



6) Adjournment 
The meeting adjourned at 07:28 PM  

  
 

  
 
 
Kelli Ebersole 
Kelli Ebersole, Administrative Assistant  
 



Date: Monday, February 24, 2020
 

To: Honorable Mayor and City Council 
 

From: Planning & Zoning Department
 

 

ACTION ITEM
 

Request:
ACTION ITEM:  Request an Appeal of a Special Use Permit to allow a Home Occupation on property 
located at 850 Cambron Avenue c/o Robert Taylor (PZ20-0004). On January 14, 2020 the Planning and 
Zoning Commission approved the Special Use Permit (PZ19-0150) by a vote of 6 - 0.

 

Time Estimate:
Five (5) minutes for staff and applicant presentation; Ten (10) minutes for the public hearing; Ten (10) 
minutes for commission questions, deliberation, and decision. 

 

Background:
During the Public Hearing input portion of this request, Mr. Taylor made a statement to the Planning 
Commission outlining his concerns and issues with this request on January 14th 2020. As a result, Mr. 
Taylor has standing in the case of an appeal. 

Mr. Taylor approached City Staff in the weeks following the Planning and Zoning Commission meeting to 
discuss a possible appeal. On January 27th 2020, City Staff received his application to appeal the decision 
of the Commission. His application was received within the 15 Day appeal period as prescribed in City 
Code. 

After receiving the appeal application City Staff worked to place the item on the next available City 
Council Agenda (which would meet the requirement to hear the item within 30 days), while still following 
notification requirements outlined in City Code. 

 

Approval Process:
The Special Use Permit process requires a public hearing in which interested persons have the 
opportunity to be heard, with regards to the application. 

The Commission shall make a decision on the request within thirty (30) days after the public hearing. If 
Conditions of Approval are placed on the permit by the Commission, the Administrator shall issue the 
permit specifically listing such conditions. Conditions shall be implemented within six (6) months or the 
permit is void.

If the Commission’s decision is appealed within fifteen (15) days of the signing of the Findings of Fact, 
City Council shall set a hearing date to consider all information, testimony and minutes of the previous 
hearing to reach a decision on the appeal.

 

Budget Impact:



 

Regulatory Impact:
NA

 

History:
Per County records the primary residence on the subject property was built in 2018.

 

Analysis:
The original request which was approved by the Planning & Zoning Commission was to allow a Home 
Occupation for a Med Spa Business located at 850 Cambron Avenue. The subject property is located 
within the R-2 (Residential Single Household) Zoning District.

The applicant intends to provide med spa services including facials, botox, hair removal, and hair 
restoration. The services will be provided in an approximate ninety (90) square foot room in the 
applicant’s home. 

The applicant will serve one (1) to two (2) customers at a time. Hours of operation will be Monday 
through Friday from 9:00 AM to 6:00 PM and Saturdays by appointment only.

Staff determines that the applicant’s request in in accordance with City Code and City Comprehensive 
Plans.

On January 14, 2020 the Planning and Zoning Commission approved the Special Use Permit (PZ19-0150) 
by a vote of 6 - 0.

 

Conclusion:
The Council is tasked with making a decision on this request. The Council may:

1. Reaffirm the Planning and Zoning Commission Approval of the Special Use with its original conditions;

2. Reaffirm the Planning and Zoning Commission Approval of the Special Use Permit with modified 
conditions as determined by the Council;  

3. Reverse the Planning and Zoning Commission Approval of the Special Use Permit.
 

Attachments:
1. Appealing Applicant's Letter - Narrative
2. SUP Staff Report PZ19-0150
3. Vicinity Map
4. Original Applicant's Narrative & Site Plan
5. Photos
6. 01-14-20 PZC minutes
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Twin Falls Planning & Zoning Commission
Minutes

Tuesday, January 14, 2020, 6:00 PM

203 Main Avenue East
Twin Falls, ID 83301

Council Chambers

Members - 
City Limits: Danielle Titus, Chairperson; Craig Kelley, Vice-Chair; Ed Musser; Carolyn Bolton;  Curtis 
Hansen; Marilu Perez  
Area of Impact: Ryan Higley; David Detweiler
1) Confirmation of Quorum/Call Meeting to Order

Chairperson Titus called the meeting to order at 6:0 pm
A quorum was present.

Members Present: Titus, Kelley, Perez, Musser, Higley, Hansen
Staff Present: Spendlove, O'Connor, Cherry, Ebersole, Vitek, Nope

 

2) Consent Calendar
Commissioner Kelley made a motion to approve the consent calendar, as presented.
Commissioner Hansen seconded the motion.

Unanimously approved
 

 a) Approval of Minutes from the following meeting: November 19, 2019 
 

 b) Approval of Minutes from the following meeting: December 10, 2019 
 

 c) Approval of Minutes from the following meeting: January 8, 2020 WS 
 

3) Items of Consideration 
 

 

a) Request for the approval of the preliminary plat for El Milagro Phase 1 Subdivision, 
approximately 8.95 (+/-) acres consisting of one lot located at 1122 Washington Street South 
c/o Civil Science on behalf of Community Council of Idaho, Inc. (PZ19-0155)

Staff Presentation:
City Planner O'Connor presented the request for the approval of the preliminary plat for El 
Milagro Phase 1 Subdivision, approximately 8.95 (+/-) acres consisting of one lot located at 
1122 Washington Street South c/o Civil Science on behalf of Community Council of Idaho, Inc. 
(PZ19-0155)
As per Twin Falls City Code 10-12-2.3: The Commission may approve, conditionally approve, 
deny or table for additional information when acting on the preliminary plat. If tabled, approval 
or denial shall occur at the regular meeting following the meeting at which the plat is first 
considered by the Commission. The action and the reasons for such action shall be stated in 



writing by the Administrator and forwarded to the applicant. The administrator shall also 
forward a statement of the action taken and the reasons for such action together with a copy 
of the approved preliminary plat to the Council for its information and record. 

Should the Commission approve this request as presented, staff recommends approval be 
subject to the following conditions:

1. Subject to final technical review and amendments as required by building, engineering, 
fire, and zoning officials to ensure compliance with all applicable city code 
requirements and standards.

Applicant Presentation:
Steven Anderson, representing applicant, presented the request for the approval of the 
preliminary plat for El Milagro Phase 1 Subdivision. He stated the roadway approaches will line 
up with El Camino Avenue across the street.

PZ/Questions & Comments:
 Commissioner Hansen asked what has been approved on this property recently.
 City Planner O’Connor clarified when this property came before the commission 

previously. 

Public Hearing: Opened and Closed without input

Discussions Followed: without concern

Motion:
Commissioner Kelley made a motion to recommend approval of the request, as presented, 
with staff recommendations.
Commissioner Musser seconded the motion. 

Unanimously Approved
 

4) Public Hearings 
 

 

a) Request for Vacation of the Right of Way on property located at 1629 and 1643 Locust Street 
c/o EHM Engineers, Inc. on behalf of Compton B.R. Properties, LLC and LC Investment Holdings, 
LLC. (PZ19-0145 and PZ19-0146)

Staff Presentation:
City Planner Cherry presented the request for Vacation of the Right of Way on property located 
at 1629 and 1643 Locust Street c/o EHM Engineers, Inc. on behalf of Compton B.R. Properties, 
LLC and LC Investment Holdings, LLC. (PZ19-0145 and PZ19-0146)

All procedures will follow the process as described in TF City Code:  10-16-1
Vacations & Dedications require a public hearing before the Planning Commission where the 
public and the applicant will have the opportunity to make a presentation, ask questions, or 
voice their concerns. The Planning & Zoning Commission will make a recommendation to the 
City Council that the vacation be granted or it may recommend a modification to the vacation, 



or it may recommend that the vacation be denied.

This is a request to vacate right of way within a portion of Lots 1 & 2, Block 1 of the Locust 
Grove North Subdivision located at 1629 & 1643 Locust Street North. Per the applicant the 
purpose of the proposed vacation is put the surplus of right of way back into private 
ownership, which would allow the subject property more landscaping, parking, and signage. 

The applicant has provided approval letters from all appropriate utility providers, with no 
objections.
 
Should the Commission recommend approval to the City Council as presented, staff 
recommends approval be subject to the following conditions: 
1. Subject to continued compliance with all local, state, and federal code requirements and 
other standards as applicable.

Applicant Presentation:
Gerald Martens, representing applicant, presented the request for a vacation of the right of 
way on property located at 1629 and 1643 Locust Street. He stated the owners would like use 
of the right of way for parking, landscaping, and signage. He presented the benefits to the City.

PZ/Questions & Comments:
 Commissioner Hansen asked if the land has been landscaped.
 City Planner Cherry clarified what is in the right of way currently. There is a desire to 

build signage in the right of way.
 Commissioner Musser asked if this occurs further along the street.
 PZ Director Spendlove clarified where the right of way exists.

Public Hearing: Opened and closed without input

Discussions Followed: without concerns

Motion:
Commissioner Hansen made a motion to recommend approval to City Council of the request, 
as presented, with staff recommendations.
Commissioner Higley seconded the motion. 

Unanimously approved
 

 

b) Request for a Special Use Permit to allow a Home Occupation on property located at 850 
Cambron Avenue c/o Maricruz Davis. (PZ19-0150) 

Staff Presentation:
City Planner Cherry presented the request for a Special Use Permit to allow a Home Occupation 
on property located at 850 Cambron Avenue c/o Maricruz Davis. (PZ19-0150)
The Special Use Permit process requires a public hearing in which interested persons have the 
opportunity to be heard, with regards to the application. 



The Commission shall make a decision on the request within thirty (30) days after the public 
hearing. If Conditions of Approval are placed on the permit by the Commission, the 
Administrator shall issue the permit specifically listing such conditions. Conditions shall be 
implemented within 6 months or the permit is void.

If the Commission’s decision is appealed within fifteen (15) days of the signing of the Findings 
of Fact, City Council shall set a hearing date to consider all information, testimony and minutes 
of the previous hearing to reach a decision on the appeal. 
Per County records the primary residence on the subject property was built in 2018.

This is a request to allow a Home Occupation for a Med Spa Business located at 850 Cambron 
Avenue. The subject property is located within the R-2 (Residential Single Household) Zoning 
District.

The applicant intends to provide med spa services including facials, Botox, hair removal, and 
hair restoration. The services will be provided in an approximate ninety (90) square foot room 
in the applicant’s home. 

The applicant will serve one (1) to two (2) customers at a time. Hours of operation will be 
Monday through Friday from 9:00 AM to 6:00 PM and Saturdays by appointment only.

Staff determines that the applicant’s request in in accordance with City Code and City 
Comprehensive Plans.

If the Commission approves this request as presented, then staff recommends the following 
conditions:
1. Subject to continued compliance with all local, state, and federal code requirements and 
other standards as applicable.

Applicant Presentation:
Maricruz Davis, applicant, presented her request for a Special Use Permit to allow a Home 
Occupation. She stated she would have clients come to her residence for medspa services. She 
stated this is a temporary situation, as she wants to open a store front eventually. Clients 
would be seen by appointment only and she would service one customer at a time. She stated 
she is licensed with all agencies necessary. There will be no signage. 

PZ/Questions & Comments:
 Commissioner Hansen asked for the maximum customers the applicant would see in a 

day.
 Applicant Davis stated 10 customers would be the maximum number of customers in a 

day, but not at this time as she is establishing clientele.
 Commissioner Perez asked for the timeline for her to move to storefront.
 Applicant Davis stated she is hopeful that she can be in a storefront in six months or 

less, as that is still in the early stages.

Public Hearing: Opened
HOA president, Robert Taylor, stated the concerns of the neighbors in the development. He 



stated these residents purchased their homes as retirement homes, intentionally away from 
commercial development. He stated there is a concern that more home businesses will follow, 
increasing noise and traffic to the area. The neighbors are concerned that home occupations in 
the neighborhood will increase traffic, create parking issues, and change the quality of life in 
the upscale development. There is also a concern that she will expand her business in her 
home past the stated square footage. He stated the development is currently 1/3 and there is 
much construction going on now. He stated the neighbors understand the desire to have 
business, but don't want to be burdened with traffic or other businesses in neighborhood. 
There is a concern with the proper licensing and disposal of bio-hazard materials 
(chemicals/needles). He concluded that the neighbors would like to request strict limitations 
for future exemptions that would change quality of life, such as hours of operation, length of 
time allowed to operate out of the home.

Applicant closing statement: 
Applicant Davis stated she realizes there are concerns by her neighbors. She stated that her 
property is not in a high traffic area and as the traffic from construction will subside as home 
are completed. She stated the only the people on her block would be affected. She stated 
there are three parking spots at her property to accommodate customers. The room size will 
accommodate her services. There is no plan for expansion. She stated she cannot speak to 
other business coming in to the neighborhood. She addressed the medical waste concern, as 
she is licensed and will dispose of the medical waste properly. She is willing to work with the 
hours of operation.
Public Hearing: Closed

Discussions Followed:
 Commissioner Higley stated he understands concerns, but feels there are ways to find 

a happy medium.
 Commissioner Perez stated she would be okay with restrictions, and believes the 

applicant is motivated to comply and move to store front out of house.
 Commissioner Hansen asked how the CCR's come into play.
 City Attorney Nope stated the city has no bearing on CCR's, and if the SUP is approved, 

does not supersede the CCR's.
 Commissioner Hansen asked if the roads are private or public.
 PZ Director Spendlove stated the roads are public.
 Commissioner Higley suggested putting a limit to a one year SUP, no more than four (4) 

customers a day, and no employees.
 Commissioner Hansen asked if 10 cars a day would be excess. He stated he does not 

believe it is excessive with construction going on now.
 Chairperson Titus stated she does not believe as 1/3 complete, ten (10) cars is not 

excessive with the current construction going on and does not believe limiting to four 
(4) customers is reasonable. 

 PZ Director Spendlove stated studies on trip generation and 9.44 trips per each single 
family dwelling a day is the average. The impact would be as of one extra home 
habitable in the neighborhood.

 PZ Director Spendlove stated they can bring SUP to reevaluate in one year. 
 Commissioner Perez agreed limiting the number of customers would inhibit business 

and is okay with a reevaluation.



Motion #1:
Commissioner Hansen made a motion to approve the request for a Special Use Permit to allow 
a Home Occupation on property located at 850 Cambron Avenue c/o Maricruz Diaz, as 
presented with staff recommendations.
Commissioner Musser seconded the motion.

Motion #2:
Commissioner Higley made a motion add a condition to reevaluate the Special Use Permit one 
year from the date of approval.
Commissioner Musser seconded the motion.

Vote on Motion #2:
Unanimously Approved

Vote on Motion #1:
Unanimously Approved

 

 

c) Request for a Special Use Permit to allow the expansion of an existing school/daycare on 
property located at 296 Falls Avenue West c/o LKV Architects on behalf of CSI Head Start/Early 
Head Start. (PZ19-0152)

Staff Presentation:
City Planner Cherry presented the request for a Special Use Permit to allow the expansion of an 
existing school/daycare on property located at 296 Falls Avenue West c/o LKV Architects on 
behalf of CSI Head Start/Early Head Start. (PZ19-0152)

The Special Use Permit process requires a public hearing in which interested persons have the 
opportunity to be heard, with regards to the application. 

The Commission shall make a decision on the request within thirty (30) days after the public 
hearing. If Conditions of Approval are placed on the permit by the Commission, the 
Administrator shall issue the permit specifically listing such conditions. Conditions shall be 
implemented within 6 months or the permit is void.

If the Commission’s decision is appealed within fifteen (15) days of the signing of the Findings 
of Fact, City Council shall set a hearing date to consider all information, testimony and minutes 
of the previous hearing to reach a decision on the appeal.

Per City and County records the initial Special Use Permit was approved on March 31st 1981 
for the Head Start (daycare) Center. The initial Head Start Facility was constructed in 1983. 
Since that time the subject property has been operated as a school/daycare facility.
This is a request to allow the expansion of an existing school/daycare facility located at 296 
Falls Avenue West (or per County Records 308 Falls Avenue West). The subject property is 
located within the R-4 (Residential Medium Density) Zoning District.

Per the applicant the expansion includes a new 6,257 square foot building, 47 space parking 



lot, a new fenced playground, and a reconstructed driveway entrance.

The expansion will continue to serve the approximately 100 children already enrolled in CSI 
Head Start programs. Upon completion of the project 40 children will be moved to the new 
building and the other 60 will remain in the existing facilities. The applicant employs 
approximately 27 employees. The applicant intends to operate from 8:00 AM to 5:00 PM 
Monday through Friday.  

Staff determines that the applicant’s request in in accordance with City Code and City 
Comprehensive Plans.

If the Commission approves this request as presented, then staff recommends the following 
conditions. 
1. Subject to continued compliance with all local, state, and federal code requirements and 

other standards as applicable.

Applicant presentation:
Mr. Wayne Thowless, LKV Architects, representing app, presented the request for a Special Use 
Permit to allow the expansion of an existing school/daycare for CSI Head Start/Early Head 
Start. The facility now services 100 students with a 1/2 day program. With the new building, 
they would be able to offer a full day program for those students. Mr. Thowless explained the 
layout of the property. There will be screening around the complete property, with landscaping 
to city code. 

PZ/Questions & Comments:
 Commissioner Perez asked staff about the proposed screening material and would 

chain link be sufficient.
 PZ Director Spendlove stated code states required between residential and 

manufacturing/trade use, but it may be required with a SUP process at the 
commissions discretion to dictate type and if required.

 City Planner Cherry stated there are a variety of fencing in the area.
 Mr. Thowless stated most of the surrounding residences have their own fencing, and 

they are not relying on that screening. He is proposing chain link with slats around the 
property.

 Commissioner Kelley asked is proposed screening is within compliance of current code.
 PZ Director Spendlove gave commission their three choices on how they could go with 

the screening: require screening and certain material, require screening, or approve as 
presented.

 Chairperson Titus asked applicant if the existing playground is fenced.
 Applicant Ruby Allen clarified the current screening around the playground.
 Commissioner Musser asked if existing SUP required fencing.
 City Planner Cherry clarified what is on the current SUP. There was no screening 

requirement.

Public Hearing: Opened and closed  without input

Applicant Final Statement:



The applicant stated they are excited to expand their services within facility.

Discussions Followed:
 Commissioner Kelley stated he is content with proposed screening.
 Commissioner Hansen he agreed and would vote to accept as presented.
 Commissioner Perez stated her concern is the parking lot goes to back of property and 

headlights shining into residences. She would be okay with a screening requirement.
 Commissioner Kelley stated being on Falls Ave, he believes landscaping and parking is 

required by code and is good as presented.
 Chairperson Titus agreed the additional foliage will help, and this will be a vast 

improvement to site.

Motion:
Commissioner Kelley made a motion to approve the request for a Special Use Permit to allow 
the expansion of an existing school/daycare on property located at 296 Falls Avenue West c/o 
LKV Architects on behalf of CSI Head Start/Early Head Start. (PZ19-0152)
Commissioner Higley seconded the motion.

Unanimously Approved
 

5) Upcoming Meeting(s) 
 

 a) Tuesday, January 28, 2020. 
 

6) Adjournment
The meeting adjourned at 7:15 pm.

 
 

Kelli Ebersole, Administrative Assistant
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